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USD 429 TROY SCHOOLS

Mission Statement

TOGETHER WE ACHIEVE!
The. mlssmn of Troy Public Schools. and
community is to provide students with the skills

that will prepare them to b_ec_ome lifelong
learners and responsible productive citizens.

| DISTRICT MOTTO
We are a school where students and staff
excel; parents and communlty care. R
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The purpose of this handbook is to help students and parents better understand
the operation and organization of our school. The rules, regulations, guidelines
and information in this handbook are intended to protect your rights and the
rights of others, conform to state laws and regulations and the policies of the
U.5.D. 429 Board of Education and to promote a learning environment at Troy
High School. This handbook is merely a guide and it should be realized that many
of its provisions can be supp|emented at any time by the administration if the
S|tuat|on warrants

Troy IVIlddIe/ngh School is an academlc and soaal institution offering curricular
and extra- curricular activities geared toward preparlng young people to enter a
complex and com petltlve socnety :

Troy Mlddle/Htgh School is funded by local, state, and federal monies for the
purpose of (1) preparing young people for college (2) preparing young peoplé to
enter a vocational training center, and/or (3) preparmg young people to become
responsible productlve citizens. Studernits and parents are urged to read this
handbook and to keep it for future reference.
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Troy High School
Graduation Requirements

Students Must Earn 24 credits™ to graduate from Troy High School

English Language Arts 4 Credits - -

English | e - (Required)
Englishil -+ _ (Required)
AEngllsh n (Reqmred) -

; Fourth Credit can be chosen from _
| (Must be. two semesters)
Englrsh IV
- College Composmon | 15
College Comp_05|t'|‘on ] 1/z
College Speech_ ‘/z*
Social Science 3 Credits .+ -7

(Requlred)- '
(Requnred) :
Third Credit can be chosen from

American History
American Government o

(IVIust have: two semesters)
World Geography 1/z
World Hlstory 1/2 S
Socrology% Ty
Psychology "B
Fine Arts 1 Credit o C
One Credit taken from the followmg

Intro to Drawmg S
Band /-
Vocal :_'i'. (R
Mathematics 3 Credits "_.fi SR

Algebra 1 (or higher) (Required)
Two addltlonal credits can be chosen from
Geometry
Algebra I
e Inlt'ermediate College Aigebra %*
. College Algebra ¥
Natural Scuence 3 Credits

B

" Computer Suence % Credrt

Three Credlts taken from the followmg

= Bnology bt (Reqwred)
_Earth & Space Smence (Required)
Chemlstry a i

) Blology II/Anatomy and Physiology
' Physucs (FuII Year) o
3 'fAnlmaI Science |
'Hortlculture ,
th5|cal Educat|on Health1 Credlt
Freshman PE/Health (Requrred) ;

One semester (% credlt) taken from the followmg:
; Computer Appllcatlon Graph|c DeS|gn
Fundamentals Photo Imaglng

Career and I.lfe Management % Cred|t
' One semester (% credlt) taken from the following:

Career and Life Management

Electlves 8 Credlts

*One Half (1/2) credit is awarded for SUCces‘sfu.Ily completing each semester of the course.
Classes marked with a %2* are semester long classes that only receive % credit.
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High School Graduates Academic Year 2815-2016 and After

Qualified Admissions
Kansas Residents

Five of the six state universities in Kansas, including Emporia State University, Fort Hays State University,
Kansas State University, Pittsburg State University, and Wichita State University, use the standards below
to review applicants for undergraduate admission. The University of Kansas has different admission
standards from those listed below (visit admissions.ku.edu for more information). Standards are set by the
Kansas Board of Regents.

ACCREDITED HIGH SCHOOL

If you are a Kansas resident who will graduate from an accredited high school during the 2015-2016
academic year or later, you can guarantee admission to five of the state’s universities by completing the
Qualified Admissions or Kansas Scholars curriculum with a 2.0 GPA and by meeting one of the following
requirements:

« ACT score of at least 21; OR

- SAT score of at [east 980; OR

- Graduate in the top 1/3rd of your class.

If you enroll in college courses while you are in high school, it is also required that you achieve a
2.0 GPA or higher in those courses.

THE UNIVERSITY OF KANSAS ADMISSION STANDARDS
Complete the Qualified Admissions or Kansas Scholars curriculum with a 2.0 GPA and by meet one of the
following reguirements:

- ACT score of at least 21 AND have an overall GPA of 3.5

OR
- ACT score of at least 24 AND  have an overall GPA of 3.0

- The University of Kansas does not use class rank in their admissions standards.

QUALIFIED ADMISSIONS PRECOLLEGE CURRICULUM
High school counselors use Kansas Course Codes to identify courses that fulfill Qualified Admissions
curriculum requirements. A complete list of courses is available at the Kansas Board of Regents website:
kansasregents.org/qualified_admissions. Additionally, your counsefor has a list of courses at your high
school that fulfill these requirements.

One unit is equivalent to one year, or two semesters. Dual enroliment, concurrent enroliment, and online
courses may be used to fulfill the Qualified Admissions curriculum requirements. All courses must appear on
your high school transcript, and courses completed in middle school or junior high do not fulfill the Qualified
Admissions Math requirements.

® 9 B &

English Math Social Science Natural Science 3 Electives
4 approved units, Must complete cither: 3 approved units approved units, one of which 3 approved
Y% unit tnay be Option 4 - 3 approved must be units
Speech units and meet the ACT a Cull unit of Chemistry

college readiness

math benchmark of 22

Option B - 4 approved

units, one of which musl

be taken in the graduating year

or Physics



'KANSAS BOARD OFREGENTS

Kansas Scholars Curriculum & State Scholar Quick Facts

Completion of the Kansas Scholars Cutriculum is one of the requirements Kansas residents must meet in order to receive State
Scholar designation. This occurs during the senior year of high school.

What are the other requirements to become a State Scholar?

¢ Students must have taken the ACT between April of the sophomore year and December of the senioryear.

e Students must be a Kansas resident,

* Students must have their curriculum and 7th semester GPA certified on the official roster by the high school
counselor, registrar, or similar official.

KANSAS SCHOLARS CURRICULUM :

English - 4 years
One unit to be taken each year. Must include substantial recurrent practice in writing extensive and structured papers, extensive
reading of significant literature, and significant experience in speaking and listening.

Mathematics - 4 years

Algebra [, Algebra Il, Geometry, and one unit of advanced mathematics-- suggested courses include: Analytic Geometry,
Trigonometry, Advanced Algebra, Probability and Statistics, Functions or Calculus. Completion of Algebra | in 8th grade is
acceptable for the Kansas Scholars Curriculum, but not for Qualified Admissions.

Science - 3 vears
One year each in Biology, Chemistry, and Physics, each of which include an average of ane laboratory period a week.
Applied/technical courses may not substitute for a unit of natural science credit.

Social Studies - 3 years

One unit of U.S. History; minimum of one-half unit of U.S. Government and minimum of one-half unit selected from: World
History, World Geography or International Relations; and one unit selected from: Psychology, Economics, U.S. Government,
U.S. History, Current Social Issues, Sociology, Anthropology, and Race and Ethnic Group Relations. Half unit courses may be
combined to make this a whole unit.

Foreign Language - 2 ycars
Two years of one language. Latin and Sign Language are accepted.

Please note, this curriculum is NOT the same os the Qualified Admissions Curriculum.

What is the benefit of completing the Kansas Scholars Curriculum?

Students that complete this curticulum and meet the other requirements, may be designated as State Scholars, which makes
one eligible to receive the Kansas State Scholarship as provided by the Kansas Legislature.

The academic profile of recent scholars include an average ACT of 30 and an average GPA of 3.91. State Scholars may receive
up to $1,000 annually for up to four undergraduate years (five, if enrolled in a designated five-year program), based on financial

need and the availability of State funds. Financial need is measured by federal methodology using data submitted on the FAFSA.

For more information, contact us at 785.430.4255 or at kansasregents.org/students/student_financial_aid.

kansasregents.org



Troy High School Graduation

Graduation Tracks with required courses

& Life Management

Elective

Freshman Sophomore Junior Senior
English | English Il English Il English iV
Algebra | Geometry _ Algebra Il Science Elective*
World History/Geography | Earth & Space Science- American History American Government
Biology Elective " Elective Elective
Pe/Health ) Elective | Elective Elective
Fipe Arts Elective - Elective | Elective Elective
Computer Science / Career _ : E'Iecti\._fe Elet:tive'=

¥ SC|ence Electlve can be chosen from the followmg Anatomy & Physmlogy, Antmal Science, Blology 1,

Chemlstry, Food Smence Hortlculture or Phy5|cs

Qualified Admissions

~ Junier -

Freshman . Sophomore _ ~ “Senior
English | 1 English 1l English 11l English Elective®
Algebra | _ Geometry Algebrail’ _ Math Elective** 4
World Hlstory/Geography Earth & Space Science | American History . | American Government
Biology | Elective Chemistry or Rhys‘ics Elective’ J '
Pe/Health _ | Elective Elective , Elective -
Fine Arts Elective Elective Elective 1 | | Elective |
Computer Smence/Career 'EI_ecti_ve Elective . ' AR 'Electiv_e_
& Life Management R e i S fl [

or College Communlcatlons (s} 3 : : .
** Math Elective can be chosen from Trtgonometry (/2}, Probablllty & Statlstlcs (1/2) Intermedlate .

College Algebra (%), College Algebra (/z) Pre Calculus, Calculus

Kansas Honor Scholar

* English Elective can be chosen from Engllsh IV College Compomtnon (%), Coliege Composutlon I (/2)

l

.,J .

. Sopho’more '

Freshman 1. ',Ju'nilq'r'.'- ‘ Senjor
English | ! | ‘English Il English1l” " | English Elective*
Algebra | Geometry _ ‘| Algebrall Math Elective**
Biology Earth & Space Science | Chernistry Physics
World History/Geography | Foreign Language American History | American Government
Pe/Health Elective Foreign Language | Flective
Fine Arts Elective Elective Elective Elective
Computer Science / Career | Elective Elective Elective
& Life Management

* English Elective can be chosen from: English IV, College Composition | (%2}, College Composition 1| (34),
or College Communications (%)
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** Math Elective can be chosen from : Trigonometry (%), Probability & Statistics (%), Intermediate
College Algebra (1), College Algebra (), Pre-Calculus, Caleulus.

Technology Acceptable Use Policy for Students
Guidelines for Acceptable Use of Technology {AUP): Students of the Troy Public Schools USD
#429 are provided access to networked computers, devices, software, websites and other
technology resources. The use of these resources is for the performance of school-related
functions. Acceptance of the guidelines is indicated by signing below. Students must indicate
acceptance of these guidelines as a condition to berng granted access to technology and the
network A copy W|II be kept at the office. . | :

_Purpose This document is an appllcatlon for the use of technology ‘media resources,
information networks and Internet resources in the Troy Publlc Schools USD #429. It
establishes policy and prowdes information about acceptable use whlle usmg school resources
and is therefore called an Acceptable Use Policy (AUP) > :

Terms and Conditions for the use of school and district technology medla resources,

information networks and the Internet. _

Please read the followmg carefully before signing this document The sighature at the end of
this document is- legally binding and indicates the party who signed has read the terms and
conditions carefully and understands the significance. o : :

District students wrll access technology resources, rnformatron networks and the Internet and
with this comes respon5|b|l|ty This document explains respon5|b|I|t|es and the p055|ble
consequences of any actron in onatlon of the rules establlshed in this AUP

Technology resources and mformatron networks may provrde access unauthorlzed or
inadvertent access to sensitive, confldentral or restricted files, Anyone accessmg o copying such
information is in violation of this AUP. Students may face dlscrpllnary action or. may have their
access termmated Files on the network or re5|dlng on any technology medla are subject to
control and |nspect|on by admrnrstratron wrthout user consent ' .

Terms and Cond|t|ons _ : - : ‘

1. Acceptable Use: The use of any dlstrlct owned equrpment or resources must be in
support of educatlon and research. Use of other organization’s network or technology
resources must. comply with the rules approprlate for that network. Transmission or
reception of any materials in vrolatlon of any U.S. or state regulation is prohibited. This
includes but is not limited to the followmg copyrighted material, threatening or obscene
material, viruses or unsolicited files, or material protected by trade secret. Use for
product advertisement or political lobbying is also prohibited.

2. Privileges: All technology resources purchased by USD #429 remain the property of the
district. All technology loaned to student are subject to be returned when requested or
prior to leaving the district. The use of technology resources, information networks, and
the Internetis a prrwlege not a right and mapproprlate use will result in a cancellation of

9|Page



those privileges.
3. Etiquette on the Network: Users are expected to abide by the generally accepted rules
of network etiquette. These include, but are not limited to the following:

d.

Be polite. Do not be abusive in messages to others. Respect opinions and beliefs.
The Internet is a global community representing many races, religions, and social
structures.
User Appropriate Ianguage Do hot respond to or engage in personal verbal
attacks. Do not swear, use vulgantles or any other inappropriate language. Avoid
using slang and all caps as it is often misunderstood or may be offensive to others.
Correct English is the international language of the Internet
Usef may not use a dlstrlct computer network or electronlc storage device to
store, send, or receive, messages or materlals WhICh are. pornographlc or
mapproprlate : SRS ‘ :
Do not: reveal personal (home) addresses, phone numbers or other contact

t

rlnformatlon of your own ‘as well as those of others. Use calition any time: personal
‘information is requested on a website in order to av0|d possrble |dent|ty theft or

exposing yourself or others to danger:

Never fa!S|fy your identity over the network. : T :
Never use or transmit any material in violation of federal, state or local law Th|s
includes, but is not hmlted to, copyrlghted materials, threatenlng or obscene
materials, or material protected by trade regulatuons _ =

Place unlawful information, programs, or other data WhICh is con5|dered unlawful
on any computer or network system/storage dewce L ‘

Change, . manlpuiate or ‘move .secure mformatlon or data on any dlstrlct
'computer(s) ornetworksystem ' '

Useor abuse a dlstrlct comp uter, network or electronlc dewce in a way that would
causeé: ., ) ey
' i. phy5|cal damage 1 hardware or software : "3 S TS ,‘

~ partial or complete erasure1 of programs or data, - : k !

lii. - ‘malfunction or Ioss of Use of eqUIpment computer or network serwces
Users rmay not download and/or lnstall any software ‘instant messengers, peer-
to-peer. software shareware freeware, or subscrlbe to, free site that. may be
con5|dered susplcmus and untrusting, etc. without the permlssmn of the.system
administrator, supermtendent or bulldmg prmcrpal SR
Students are prohlblted to hook ‘any computer, notebook, electronic
communlcatlon device, - ‘or - storage dewce to the network without proper
permission and con5|derat|on by the system administrator. The purpose is to
ensure network access control and to provide a stable network infrastructure.
Electronic communications are not guaranteed to be private. People who operate
the system do have access to all mail unless it is encrypted first. Messages relating
to, or in support of illegal activities may be reported to authorities.

. Do not use the network in such a way that would disrupt the use of the network

by others or violate the Privacy Act, a federal law.
Do not attempt to access files or use applications that are outside the scope of
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learning objectives. This includes, but is not limited to, school administrative
information, student or teacher records and the network operating system. All
communications and files accessible via the network should be assumed to be
private unless specifically deemed otherwise by the district.
Social Media: Social media shall only be used in support of education and only when
specifically allowed by the district. Teachers may be granted authority by the building
principal and system administrator to use and grant appropriate student access to social
media in accordance with the Board appréved social media policy.
Security: Security on any technology system is a high priority, especially when the system
involves many users. Users must notify a system admlnustrator or the principal if they feel

" they have identified a security problem on the school network(s) or the Internet. Do not

demonstrate the problem to other users. Do not use another individual's account.
Attempts to logm to the school network(s) or- the Internet as a system administrator,

~ whether on or off dlstrlct property, may . resu]t in cancellatlon of use privileges and

10.

d|5C|pI|nary action. Any user identified as a securlty rlsk or having a history of problems
with technology or- network systems may be’ denled access. to school technology
resources. o : : :

Vandalism: Vandallsm W|Il resultin cancellatlon of pnwleges Vandahsm is deflned as any
malicious attempt ta harm or destroy data or ‘equipment belonging to the USD #429 Troy
Public Schools, or another user, the Internet, or any of the organizations or other
networks that are connected to the Internet backbone. “This includes, but is not limited
to, the uploadlng or creation of computer viruses or malware Users are not allowed to
use or 1nstall software - unless specnflcally approved by administration. Users are not
allowed to engage in non- educatlonal on-line activities that will monopollze connectlons
or the network S e - -
Warranties: USD #429 Troy Publ|c Schools ‘makes no warrant|es of any- klnd whether
expressed or implied, for the technology resources and network services it prowdes The
district or its employees will not, be respon5|ble for any damages suffered This includes
loss of data resulting from delays non- dellverles mis-deliveries, or service mterruptlons
caused by negligence or user errors or om|55|ons Use of any mformatlon obtamed vna
technology resources: |s at the user's own risk. The district . speufncally denies any
respon5|b|l|ty for the accuracy or quahty of lnformatlon obtalned through its mformatlon
resources. | EERHE RN e oyt

Negligence: If technology resources are damaged Iost or stolen it is the ult|mate
responsibility of the student to relmburse the distr:ct for the reasonable cost of repair or
replacement of the resource.

Exception of Terms and Condltlons All terms and condltlons as stated in this document
are applicable to the USD #429 Troy Public Schools. They shall be governed and
interpreted in accordance with the laws of the state of Kansas and the United States.

No Right to Privacy: All forms of electronic communications will be monitored by the
district to ensure that systems are being used only for authorized purposes. lllegal
activities will be reported to the appropriate authorities. Students and employees of the
district shall have no expectation of privacy for information that is generated, placed in
memory, or stored on a district computer or storage device. Students and employees
waive any rlght to privacy in communlcatlons and consent to the access and disclosure

77777 11|Page



11.

12,

13,

', 14,

of electronic communications by authorized employees.

Passwords /Security: Students shall not share user passwords {including your own) or
other means of access with others to help gain access to network resources

Disregard of Rules: Individuals who refuse to sign required acceptable use documents or
who violate District rules governing the use of District technology shall be subject to loss
or restriction of the privilege of using equipment, software, information access systems,
or other computing and telecommunications technologies. Employees and students shall
be subject to' disciplinary action, u"pto and including termination (employees} and
expulsion {students) for violating this 'policy and- acceptable use rules and regulations
established by the school or District. - -

Responding to Concerns: School officials shall apply the same crlterlon of educational
suitability used to review other educational resources when questlons arise concerning
access to specific databases or other electronic media. - . -
Permrssmn/Agreement Form: A written parental request shall be requ1red prior to the

~ student being granted mdependent access to -electronic media mvolvmg District

15.

technologlcal resources. The- required- permlssmn/agreement form, which shall specify
acceptable uses, rules of on line behavior, access pnwleges and penalties for
policy/procedural violations, must be signed by the parent or legal guardian of minor
students (those under 18 years of age) and also by the student. This document shaII be
kept on file as a legal, binding document In order to modlfy or rescind the agreement,
the student's parent/guardlan (or the student who is at least 18 years old) must provide
the Superintendent with a written request. L _ ‘ '
Consequences for technology misuse: R !
a. 15t offense Loss of technology prrvrleges for 1 week ' '
b. 2nd offense - Loss of technology privileges for 9 weeks L _
C.. 3rd offense — - Loss of technology privileges for school year o | ;
d.- Admlnlstratlon reserves the right to suspend and mdlwdual s prlwieges for
<" more or less tlme on any offense. L . R L
... Technology misuses consequences can Iead to other d:scrpltnary aCtIDI’lS
- lncludlng detentlon in- school suspenswn, out- of-school suspensmn or
' -expuI5|on R : : ' ‘

Federal Law: Thrs policy has been created to comply W|th CIPA (Chrldren s Internet Protection

Act). An Internet f|lter/mon|tor will ‘be in place on all student/staff computers in. the district.
While a filter limits mappropnate Internet use, it does not replade the importance of Internet
safety education. USD #429 Troy | Publlc Schools will offer opportunlttes to all students, staff, and
possibly parents to educate them about appropriate online behavior, including interacting with
other individuals on social networklng websites and in chat rooms and cyber bullying awareness
and response. As partners, we can begin the important task of introducing the Internet to your
child in a structured way. Listed below are a few sites to learn more about the Internet and
online safety,

www.commonsensemedia.org - www.gethetwise.org - www.safekids.com -

http://www.netsmartz.org -
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I, the undersigned, understand and will abide by the above Terms and Conditions for the use of
USD #429 Troy Public Schools technology resources, networks and the Internet. | further
understand that any violation of the policies above is unethical and may also constitute a
criminal offense, Should | commit any violation, my access privileges may be revoked and/or
appropriate disciplinary as well as legal action taken.

I understand and will comply with the conditions listed above.

Student Name Parent Name

Student Signature Parent Signature

Tear off and turn only this page -
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Laptop Policy

INTRODUCTION:

The Chromebook, power adapter, and carrying case that have been issued to you are the
property of USD 429 Troy Schools. This equipment is on loan to the student, and must be used
in accordance with the following Policies and Pr_ocedures, the District’s Acceptable Use Policy
and any applicable laws. Use ofthis equipment, as well as access to the network, the Internet,

and email are a privilege and not a right. These items are provided for educational purposes
onIy and are mtended to support the Iearnlng objectlves of USD 429 Troy Schools

USD 429 ut|I|zes Mlcorsoft Offlce and Google Suite’ products These tools aIIow students to
communlcate via emall as well as create/edlt/share files and websites. These tools are essential
tools i intoday’s classroom All student records are protected from dlsclosure to thlrd parties.

Student Chromebook Repalr/RgpI_agament _ : : :

Each time a Chromebook is physically damaged and requires repair, the student WI|| be assessed
the cost of the repalr If damage is determlned to be mtentronal or due to negllgence addltlonal
measures and d:sclplmary action can be taken including suspensmn from the device. Repalrs
due to manufacturer defects will be exempt from this charge. If the device is Iost or stolen the

student will be responsrble for the cost of replacement

Student Computer Use/Responsubllrtv * i R _ ‘
e Understand that the Chromebook as weII as all documents, accounts and software
belong to USD 429, and |t can be accessed by staff at any tlme or taken away for
dlsmplmaryreasons ) o LT !-, ol : O

e All use of the online ser\nces must be |n SUpport of educatlon ' B |

e Studentsare respon5|ble for brlngmg their Iaptop, fully charged to school each day

* Studentsare allowed to recharge thelr Iaptops durmg the school day if addltronal charglng
is needed. o) i e -

s Students.are responSIbIe for savmg or backmg up thelr documents

e Parents, guardians, and students do not have a right or expectation of privacy for any use
of the Chromebook computers or dastrlct network. District personnel can confiscate and
view your assigned Chromebook, and any data or information on your accounts at any
time. Internet traffic is not private and can be tracked while on school devices, and on
the district network.

¢ Internet access, email, and other media that are accessed, created or stored on their
computers are the sole property of the District, The District has the right to review these
items for appropriateness, and to limit or revoke a student’s access to them at any time,
and for any reason.

o !
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* Email {or any other computer communication} should be used only for legitimate and
responsible communication between students, faculty, and the outside world. Rude,
abusive, threatening, or otherwise inappropriate language is not permitted. Bullying, hate
mail harassment, discriminatory remarks are prohibited.

* Students should never share personal information about themselves or others while using
the Internet or email.

* Pornographic, obscene, or vulgar images, sounds, music, language or materials, including
screen savers, backgrounds and or pictures, aré prohibited.

¢ Files stored within the school compuiter systems should be limited to those relating to
formal school courses or activities. Games, commercial software, graphic files, videos,
music, or any other files that are not for a school prolect or formal activity should not be
stored on the school computer systems. ,

e Duringschool hours, game playlng on computers is not aIIowed unless the game is directly
related to a school assngnment or activity. - o :

¢ Thereshall be no software copyright law VIoIatlons Smce the school owns the computers,
we are liable for copyright violations and will hold students and their parents liable,
Additionally, students may not transfer software prowded by the school to other
computers—elther at school or at home.’ :

* Student loaded files will not consume hard drlve space needed for. lnstructlonal or
educational requirements. - : ‘

¢ |f the computer is damaged or not workmg properly, it ust be turned in to the Dlstrlct
Technology staff for repair. Parents/guardlans/students are not authorized to’ attempt
repairs themselves or contract W|th any other mdundual or busmess for the repalr of the
laptop. .. . S E F S j o

e All e-mail communlcatlon between students and teachers WI|| be made via the school-
supplied e- mall account o L - : - :

. Students may not use thelr computers to record other people s conversat:ons W|thout

the consent of all those who are belng recorded _ -,‘
: ; S : foe ,, !: .' R h A . o i
Chromebook Use Out5|de of School IR ) _ :
Once the Chromebook is taken out of school the student and parent/guard|an assume complete
responsibility for use of thé Iaptop Though we attempt to fllter internet access, parents are

responsible for momtorlng thelr student S Internet usage outsnde of school.

General Use and Care of the Chromebook

* Students are expected to treat their Chromebook, power adapter, and case with care and
respect. The equipment is the property of USD 429 Troy Schools, and should always be
kept clean and free of marks . Placing stickers, writing or drawing on, engraving or
otherwise defacing the equipment is not allowed and may result in loss of privileges.

» When transporting their Chromebook and power adapter to and from school, students
should always be sure it is placed in the carrying case, and the case closed.
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¢ Students should protect their equipment from extreme heat or cold. Equipment should
never be left in a car, even if the car is locked.

e Computers should be protected from the weather, water or other liquid, food, and pets.

Students should never eat or drink while using their Chromebook or use their
Chromebook near others who are eating and drinking.

¢ The carrying case is meant for the Chromebook and power supply only. Do not carry
books in the carrylng case which may cause damage to the laptop.

Student Chromebook Repalr/RepIacement

Each tlme a Chromebook is physucally damaged ‘and requrres repair, the student will be assessed
the cost of the repalr (f damage is determmed to be mtentlonal or due to negligence additional
measures and dlsuplmary actlon can be taken mcludmg suspensmn from the device, Repairs
due to manufacturer defects will be exempt from this charge If the dewce IS lost or. stolen the
student wnll be respon5|ble for the cost of replacement : '

Student and parent agree the computer equment is to be used only for school purposes and in
accordance with USD 429 computer use pollaes and mstructlon By signing. below | agree to the
computer usage agreement and mobile device acceptable use pollcy established by UsD 429

Parent’s Signature : . PrintName:__+ -,

Student’s Signature __ S S - Date:
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ATTENDANCE AT SCHOOL

Belief Statement

Student absence from the regular classroom learning experience disrupts the continuity of the
student's instructional progress. The benefits of regular classroom instruction include class
discussions, teacher presentations, and student participation. Many of these benefits are lost
during absences and cannot be entirely regained even by extra after-school instruction. lrregular
school attendance can be the beglnnlng of a pattern that may severely limit a child's lifelong

potential,

Guiding Documents/Defmlttons : :

1 Truant student: A student who has unexcused absences for three consecutive school
days, five total davs in anv semester, or seven total days m a year will be considered
truant pursuant to KS A. 72-111 to 72 113. The procedures of K.S.A. 72 1113 will be
followed in reportlng a truant student. A truant student will be reported to the county

“attorney and may be reported to The Kansas Department for Chlldren and Famllles (DCF)
as a child in need of care, A truant student will be afforded the opportumty to make up
work with full credlt subject to the late-work policy. ' -

2. Suspended student A suspended student is ohe who has been suspended in accordance
with K.S.A. 72-8901, et seq. Suspended students will be afforded the opportunlty to make
up work.- = . S - : : i

3. Excused absence: ' ' o B B

d.

Parent Ver|f|cat|on An absence that has been ver|f|ed by a phone call or a note
from home prior. to or within 24 hours of the. absence. After 8 absences durmg a

_school year, professional verlflcatlon will be reqmred

Professnonal Verification: An absenci:e that is verified by a healthcare prowder
legal counsel or, other professmnal person {requrred after 8 absences urmg a

‘school year) Sl i : .
'Rellgrous events/funerals A note from the parent/guard|an is requn‘ed ! i
' College/Post-secondary School wsrts Juniors may take one day and Seniors may

take two days to explore post- secondary optlons All college visits are to be
arranged by the student and the student is respon5|ble for getting a college
visitation form fllled out. ThIS form will’ be approved in the office before the
student Ieaves and must be validated at the institution the student is visiting by
havrng it stamped in the reglstrar s office. Junlors and seniors are allowed one
extra day (2 forJr s.and 3 for Sr's.) if they are accompanied by a parent/guardian
on all days. College visit days will ‘not count against perfect attendance. The
deadlines for college days are Dec. 1 for the first semester and May 1 for the
second semester.

School trip: School trips for sports, field trips, and other activities DO NOT count
as an absence,

Work missed during an excused absence can be make up. All work must be made
up for the day/period of the absence and the teacher will assign a grade. The
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make-up work can be the completion of the assignment missed or additional
assignments to replace missed classroom experiences.

4, Unexcused absences:

5,

a. Absences which the student does not clear through the office prior to the event
or within 24 hours of the absence. ‘

Absences without prior parental/guardian knowledge and/or consent.

€. Absences determined to be for other reasons than those listed under excused
absences. Some examples include hunting {without parent), skipping school,
senior pictures, hair appomtments, baby-sitting, oversleeping, work at a job.

d. A student receiving an unexcused absence will be required to serve detention to
make up their work. - Th|s detentlon must be served within two days of the
unexcused absence. - .

Tardy: A tardy is defined as massmg less than 20 minutes of a class AII students who are
tardy during the school day must report to the office and obtain a tardy slip to be admitted
to class. Students who are tardy first hour will serve a lunch detentlon upon their fourth
first hour tardy and one lunch detention will be served for each: subsequent first hour
tardy. First hour'tardies will start over each semester. Students who are tardy 2nd through
7th hour will be handled by each individual teacher with assistance from administration
should that students tardiness become problematic. Seniors will be given one absence for
every 4 tardles to the same class Th|s absence will count agalnst the number of allowed
absences for the senior trip. - :

Attendance Practlces

1.

Parents are asked to notlfy the school before 8:00 AM on the day of thelr student s
absence. If the school has not been notifiéd by 8:30 AM the secretary or principal will call
the parentto venfy the absence of the student If a parent cannot be reached, the stu dent
should brmg a note upon returnmg to schooI A student who returns without a note will
be admitted to class and the absence WI" be recorded as unexcused until a parent contact
is made (24 hour mammum) p : o S :
Students with an excuséd, absence erI be glven one school day to make up any mlssed
assighments, for each day that was mlssed Work that isturned in after the one day grace
period may be docked by the teacher Assrgnments due on the date of the absence are
due upon the return of the student '

Students with an unexcused absence W|II recenfe no credlt for any work gwen or assigned
on the day of the unexcused absence :

Students will not be excused from Ieavmg school once they have arrived except for
ahsences already deemed excusable in this handbook (see next page). Students who leave
school property without an acceptable excuse or without signing out will be subject to
additional discipline. Exceptions to this rule must be approved in advance by the Principal
or his/her designee.

Non-immunized students, including those with a religious, medical or other statutory
exemption, shall be excluded from attending school during an outbreak of a particular
disease for which they have not been inoculated.
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6. It will be the policy of Troy Middle and High School that a person must attend all seven
periods of the school day to be able to: participate in an athletic contest, practice, any
school function (banquets, dances, etc.), or other practices (including plays or musicals).

7. After 8 absences of any kind, students will be required to have a note from a health care
provider to have the absence excused.

8. After 4 absences of any kind in a class, students will be expected to make up missed daily
work after school.

"9, Beginning the first Tuesday in September parents will be notified when:

a. Their child meets the definition of chronrcally absent (absent for any reason 10%
or more of the days school has been in session)
Their child has reached 4 absences of any type
Their child has any unexcused absence -

d. Their child has reached 8 absences of any type and are requwed to have a note
3 from a health care provader to excuse addltlonal absences

Spemal Conditions ..~ - Lo : : -
Students who feel they have extenuating urcumsta nces not addressed above may seek an appeal
through the principal who will arrange for the student and parents to meet with the attendance
committee. If the student is not satisfied with the .'rfuling‘,of the attendance committee, further
appeals may be made with the superinten"den-t, and finally,‘withthe’ Board of Education.

o o

Students desmng to use the restroom must obtam permlssmn from the:r teacher The teacher
has the option of requiring any lost mstructronal time be made up after school within the next
two school days If the lost lnstructlonal tlme |s not made up the student Wlll serve one day of In-
School Suspen5|on ' o c '
Recognition S : - , : ‘

Good attendance is the mark of a student who values educatron and Wlll be reflected inthe work
they will do after leaving the school system lt is the goal of the school dlstrlct to have ‘goad
attendance by all students S : -

. . i B -1 : H

Excellent and perfect attendance will be recogmzed at the awards program Excellent attendance
is defined as mlssmg two days (14 perlods) or Iess W|th|n one year :

ATTENDANCE SCHOO‘L FUNCTIONS/ACTIVITIES |
It will be the policy of Troy Mlddle and High School that a person must attend all seven periods

of the school day to be able to: partlmpate in an athletic contest, practice, any school function
{banquets, dances, etc.), or other practices (including plays or musicals).

Exceptions to this rule would be a doctor or dentist appointment that has been scheduled in

advance (verified by a note or call from the physician), funeral, school sponsored trip, etc. lllness
with verification from a doctor will not be an exception.
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Classes and organizations may have the opportunity to attend out-of-town functions or to
participate in field trips. The school may furnish vehicles and sponsors for such activities. The
student should be aware that behavior on these trips will be guided by the same standards that
are used in the classroom. Except for buses going to athletic events, field trip permission slips
signed by the student's parent/guardian are required before leaving on a trip.

It has been the practice of the district to provide buses for students to and from athletic events.
Buses will continue to be provided under the foIIowmg regulations:

1. All rules of conduct for school buses must be followed.

20 Any parent wishing to transport their child, after an away school activity must sign a
permission fori in the: presence of the coach or sponsor. The coach has the option of
requiring all students who rode the bus to an activity, ridethe bus home.

3. If thereis a pep club bus all students W|sh|ng to ride this bus must be signed up in
advance A sufficient number of students must sign up to Justlfy takmg a bus.

4. Parents and other adult district patrons may be allowed to ride to athletic events on
Pep Club buses (NOT TEAM BUSES) if there is enough room Arrangements may be
made, by contactmg the high school pnncnpal

3

2019-2020 Student Fees - o
Breakfast Price: - .~ Students (7-12) $1.50 Adult $2.00

Lunch Price:  ~  Students(7-12) = $2.85 = Adult $3.75
B (Seconds and Al La Carte items are cost extra)
Extra Milk . R .$0.40 Coo

Currlculum/TechnoIogy Student (7- 12) - §75.00
Vocational Agrlculture ‘Student (9-12)  ~ $25, 00
Art o Student {9- 12) $15 00

Curmcu]um/Technology Fee — PreK-6 $65 00
Currlculum/TechnoIogy Fee —7-12 - $75. 00-.

9-12 Vocational Ag, Fee - $25 00 T
9-12 Art Fee - $1500 ceo

Driver Educanon (Summer 2021) $230 00

Qut of District Student textbook fee and snack fee for Kmdergarten/l’*t Grade/Pre-School
must be paid at enrollment for your chlld(ren) to be able to attend.
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BUILDING AND EQUIPMENT USE AND CARE

It is the policy of Troy High School that any student who (intentionally or unintentionally) destroys
or damages school property or the property of others shall be held responsible for their actions.
An act of vandalism or destruction may result in one or more of the following: immediate
restitution, working out the total costs, suspension from school, or any combination of the above.

Following is a list of rules to be followed by all students when in the building or on school

property. Each individual should be guided by common sense for items not listed below.

1. Before school starts students may only be in the cafeteria or the hall outside the cafeteria

. -untif 7:50 a.m. Students may'not goto their lockers or to the office before 7:50 a.m.

" 2. Students are not to be in the burldmg after 3:30 p.m., evenings, or weekends uniess they
are attendlng a school actl\nty and/or are under the dlrect superV|5|on of a teacher or
coach. S ) :

‘3. The school bwldmg may not be used for other than school actlwtles unless written
perm|ssion is obtained from the District office. There is a form that needs to be fllled out
and a deposit made before building use will be considered. D

4. All shop facilities are provided for the instruction of high school students and adults
enrolled in courses conducted by the department. Any other use of the facilities or tools,
must be approved by the high school principal- and shop mstructors No tools will be
removed from the shop without permission from the shop mstructor

5. Students are not to eat sunflower seeds in the school building.

6. Pride in your schooI is demonstrated by disposing of paper and trash properly in
wastebaskets Iocated in each classroom, hallway, and restroom. The condltlon of the
school is somethmg by which out5|ders judge our school. All faculty, staff students and
patrons are expected to contribute to the appearance of our school '

7. Writing on desks walls, or ﬂoors is prohibited. ' L

Students are not permltted to'run m the hallways or on the stalrs S :

9. Chairs and desks should " remam on aII four Iegs and should not be moved mthoUt

permlssmn from the teacher. " ' B T

10. Water weapons (balloons squwt guns spray bottles etc ) are prohlblted

&

| . .
B .

CELL PHON ES | |
Purpose of Guideline — CeII phones provrde communlcatlon optlons durmg emergenmes and
provide technology to support educatlon '

Cell phone use should not cause a dtsruptlon in the educatlonal setting therefore, cell phones
may only be used before and after school, during passing periods, during lunch, and other times
only with permission. Students are required to store their device in the provided lacation in each
classroom.
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Students are responsible for the appropriate use of their device and for the security and care of
their device. Inappropriate uses will result in consequences Up to and including loss of privilege
for carrying the device. All illegal activity use will be reported to law enforcement.

Consequences for inappropriate use:
1% Offense - Phone will be confiscated by teacher and returned at the end of the class
period = T :
2"d Offense - Phone will be confascated by teacher and given to the office. The student
_may pick it back up after school N
Each additional mterruptlon caused by the rnapproprlate use of the devrce will result in the loss
of prlwlege for five school days. Students WIII check thelr de\nce mto the office and pick it back
up after school. ' ' ' ’

Electronlc device misuse: Any student mlsusmg an electronlc dewce during the lunch perlod will
be subject to dlsuphne Examples of misuse incfude but are not limited to: Looking up or showmg
inappropriate images, taklng pictures or recordlng video, using inappropriate language on the
internet. Evidence of a student being inappropriate on social medla during school time will be
subject to discipline as judged by the administrator. Any student caught using devices for any
form of cyberbu!lymg during school time. WI” be subject to further discipline and may Iose
technology privileges permanently. : -

CHANGING CLASSES R Lot
Courses may be dropped W|th|n the first week of school |fthere is a good reason for the i
change. No course may be dropped unless extenuatmg mrcumstances EXISt The instructor .
counselor, and prmcupal will evaluate these arcumstances on an lndwldual baS|s A class change
form will be requured for every class change .

COURSE INFORMATION | e

All course mformatron may bé obtalned from a copy of: the "Currlculum Gunde for Troy ngh
School" or by seelng the counse!or or mstructor IR P

P |
i

1

CLASSIFICATION N
To graduate from Troy ngh School students need 24 credlts ngh school students are required
to have accumulated the followmg number of credits to be classified for the following class:

Sophomore --- - - -- 5 credits
Junior----------. 11 credits
Senior------eu--- 18 credits (Or reasonable anticipation of meeting graduation requirements.)

A student will not be promoted to the next grade until the end of the school year. A student who
has completed the required number of units of credit for advancement to the next grade by the
midterm will remain classified in the previous grade until the end of the school year except in the
case of a graduating senior.
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Dual, Concurrent and Online College Classes through Highland

Community College and Highland Technical College

Concurrent Enrollment College Class — Courses taught at Troy High School by high school
teachers who have been approved as adjunct faculty, The courses have been approved by
Highland Community College and have equivalent course content, fearning objectives, and same
work assignments as an exlSting college course. Students receive a grade on an official college
transcript AND the|r Troy ngh School transcript. These courses change each year. Students will
be not|f|ed if the course rs avallable for college credlt '

Dual Enrollment College Class - Troy ngh School Students can enroll in classes offered at
nghland Communlty College or Highland Technlcal College atno charge excludmg some course
fees. nghland Community College does require entermg students to take a. placement test in
English, Math and Science if the ACT Score does.not meet nghland Commumty College
requirements. There is also a placement test requurement for nghland Technical College.
Placement test dates will be announced by nghland Communlty College It is the student’s
responsibility to take this test before enrollmg at nghland Communlty College or Highland
Technical College All courses will be posted on high school transcrlpts It is the student’s
responsibility to verlfy each class will meet specific graduataon requnements before enrolling in

the class. Dual enrollment college class. appllcatlon forms are avallable in the gmdance OffICE of
in the principal’s offuce . o '
S Lo o

Online Class Collegg These are dual enrollment college classes taught via the lnternet

l

To be el|g|ble for Dual Enrollment classes or Concurrent Enrollment College classes students
must meet conditions set by Highland Communlty College or nghland Technrcal College and Troy
High School. Your compomte ACT score will indicate the number of college credit hours you will
be able to enroll m durlng the hlgh school day (8: 00 3: 25) Y '

Students enrolllng in any college class mcludmg nghland Communlty College and Highland
Technical College during theschool day must o '

» Parent/guardian permission

¢ Meet the ACT benchmark score for that class

* Be able to complete all high school graduation requirements as approved by USD 429
Board of Education and the State of Kansas

* Have passed all courses the previous semester with a 70% or higher

e Have an Individual Plan of Study
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Demonstrate outstanding attendance the semester before enrolling in a college class {7
or fewer absences)
Have principal recommendation

Complete the release of information for Highland Community College to release grades
to Troy High School

Complete two transcript requests at enrollment

Failure to abide by the ag.reement may re3ult in the loss of the privilege of enrolling
dual/concurrent classes at nghland Communlty College and/or nghland Community College
Techmcal Center, -

ngh school unit credrt WI|| be glven for college hours earned at the followmg rates per semester,
Dual/concurrent classes will count toward the student’s high school graduation réguirements as
an elective unless otherWIse noted Grades earned in dual/concurrent ¢lasses will count in the
student’s high school grade point average. Classes dropped after two weeks wrll result inanF
being reported on the student s transcript. :

_ College Credit Hours to ngh School Credlts _
College Credit Hours ‘High School Credits
1 , 017
I — _ T o i '
E ] 0500
4 Co067 !
5 or6 :‘. TR T L ,_,1;00 SR } :

.I_‘:-;

Students who W|sh to take dual enrollment classes on the nghland Commumty College campus
in Highland or nghland Technlcal College in Atchlson may do so under the followmg cond|t|ons

L]

Continue to meet college tlass enrollment requwements above :

Have met All graduatlon requwements or be. enrolled in the, fmal semester of the
requwement IR : o

You understand you may lose possmle credits due to travel

We do not offer.a srmllar class taught by Troy faculty

Complete a transportatlon waiver of liability form -
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ACT College Course Readiness Benchmarks

College Course Area ACT Subject Area Minimum Score Needed
Language Arts (Composition English 18
1, Composition 2, Speech)
Language Arts {Higher than English 18
composition 1 and 2} Reading 22
Mathematics (Algebra) |- Mathematics 22
Mathematics (Higher than Mathematics B 22
- College Algebra) . - |- S '
‘Social Science (GO'\Efern‘r'neri't, . . Reading ©~ . T 22
" Psycholc_ig?)_] IR e l
SciencejBio!.cgy) Lol Science . 23
Number of credlt hours allowed per semester by ACT comp05|te score RS o .
ACT Compq_slte Number of Credit hours per semester
L ;LS 1 - . | o 5 | ; E
2 R B 9
24 L R
o280 ks 15 ) !
-;‘, S - . i ; AU ]

College Classes that meet specrflc graduatlon requwements L R

High School Graduatuon Requlrement o College Class Equwalent ST
English IV —First Semester -~~~ . |:Composition | {3 Credit hours) - !, .
English IV —Second Semester -~ " '_C;ornposition 2_(3 Credit hburs') T

! [ S ".‘

ALL OTHER COLLEGE CLASSES WILL COUNT AS ELECTIVES WITHOUT PRIOR APPROVAL FORIVI
THE PRINCIPAL OR SUPERINTENDENT BT e

College Classes fhat meet‘s'p'e'c"l‘fic'Boa'f_d_ of Regent requirements:

Additional Requirement for ‘Additional Requirement - for.| College Class Equivalent
Qualified Admissions =~ Karjsas'Scholers_

Fourth Math Credit College Algebra College Algebra

ALL OTHER COLLEGE CLASSES WILL COUNT AS ELECTIVES WITHOUT PRIOR APPROVAL FORM
THE PRINCIPAL OR SUPERINTENDENT
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UsD 429
Troy High School
Highland Community College & Highland Community College Technical Center
Contract for Dual/Concurrent Classes

USD 429 junior and senior students may receive high school credit for courses successfully
completed through Highland Commumty College and/or Highland Community College Technicaf
Center. ,

, along W|th my parent(s) or legal guardlan agree to uphold all of the
rules and regulatlons of Troy High School as outlined in the student handbook and Highland
Community College and/or nghland Commumty College Technlcal Center

i

Commumty College Technlcal Center the followrng semester if ¢ any of the followmg occurs

1. Fail any class at the semester - :
2, Receive more than 3 discipline referral pomts per semester

3. Absent more than 6 days per semester

USD 429 has arrangeél for transportation to‘and from Highland Community College Technical
Center in Atchison. Students and their parents that choose not to use USD 429 provided
transportation agree to hold harmless USD 429 and Troy Hrgh School from all liabilities and
transportation expenses. ‘USD 429 does NOT provrde transportat|on to nghland for classes at
Highland Community College Students and’ parents choosmg to enroll ina dual credit class
taught on the Highland Campus agree to provrde all their transportat|on and transportatlon costs
and to hold USD 429 harmless from all Irabllrtles and transportatlon expenses P

i

Signature of Student ' - 'Student Name Pri‘n"ted ... oDpate

Signhature of Parent / Guardian Parent/Guardian Name Printed Date
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DAILY BULLETIN

The office will publish a bulletin each day of the school year. A copy of the bulletin will be posted
on the bulletin board outside the office door. Each student is responsible for knowing the
information printed in the bulletin each day.

DANCE REGULATIONS

Teachers are encouraged to attend all school functlons for the purpose of building school spirit.
Sponsors are responsible for the proper chaperonmg of school dances. Dances shall be
chaperoned by at least two faculty members. 4!n the event that a regular sponsor cannot be
present he or she must secure a substltute and notlfy the prmupal that he or she cannot be
present. ' _ _ _ i

H:gh school dances may be held between the hours of8 and 12 at the dlscretlon of the sponsor
and school administration. Troy high school dances may be attended by guests from outside of
the school, if they are the date of a Troy student. All out5|de guests need to'be reglstered and
complete the request to attend form PRIOR to the dance.. The request to attend form will be
given to the Troy ngh School student that registers the out of school date

Troy Middle School dances are to be attended by Troy IVllddle School students only Middle
school dances will last 2 hours and WI|| be scheduled dunng the year by the middle school staff.
Once a student Ieaves a school sponsored dance party, or other scheduled actlwty, that student
may not return. Emergenc:es should be handled through one ofthe sponsors :

Some procedures that W|II be followed for all dances You must arrlve by the specnﬁed t|me or
you will not be admitted. Once you Ieave you will not be re- admltted If you Ieave prtor to 15
minutes of the ending of the dance parents/guard|ans will be notlfled ' :

DIRECTORY INFORMATION B CU |
Troy schools make every attempt to keep the students and the|r parents/guardlans mformed of
what is happening'at our school. In order to do this the office will- keep on file the current address
and telephone number of each student at’ Troy IVllddle/ngh School If your address and/or
telephone number changes, please notlfy the office. The schools phone numbers are: Grade
School (785) 985-3538, ngh School (785) 985-3533 and DIStl"ICt Office (785) 985-3950.

ASSEMBLIES

When Troy Schools have guests at our school we are known for our classy actions. We feel that
courteous and undivided attention should be given to the speaker or performer. Conversing with
neighbors and or on phones is rude and is not allowed. Students displaying improper conduct of
any kind will be dismissed to the office. Students are expected to sit by grade level unless
otherwise instructed.
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DISCIPLINE MEASURES

Detention:
Detention will be assigned by a staff member resulting from a violation of classroom rules,
unexcused absences or other disciplinary consequences
1. Students must serve the detention on the day it is given or on the following day. Teachers
may allow students to serve time before school if it is convenient for the teacher.
2, Students must arrive and be seated by 3:30 p.m.

Students must bring schoolwork to workon, It is not time for talking, sleeping, or sitting.
4. Detentions will be served in 20 or 40- mrnute blocks of time with the maximum for any
- night belng A0 mlnutes _ : :

5. Any student breaklng any of the detammg teacher srules erI be asked to leave, The time

served will not be counted and the student will be subject to referral to the office.

. 6. Failureto make up the detent|on will be consrdered wrllful dlsobed|ence and result in one
| day of Saturd ay School ' :

w

I i
. |

Lunch Detentlon o - : : - :
Lunch detention will be a55|gned by the Prmmpal and Wlll take place in the Prlnmpal’s ofﬁce

1. Students must serve the detention ori the day it is given oron the followmg day

2. Students must arrive and be seated by 11:45 {HS) or'10:50 (MS)

3. Students may not go to the lunch room. Lunch will be brought to the Prlnc1pa| 5 ofﬂce i

4. Students must stay until the bell rings. Students may 5|t qmetly or work on homework

once they have flnlshed thelr Iunch L : - :

SaturdaySchool ST U
Saturday School wrll be assugned when students refuse to serve a detent|on Students servmg
Saturday school will ; arrlve between 7: 50 and 8:00. They will be dlsmlssed at 11; 00. Bussmg Wlll
not be provided. Lunch will not be provided. Students are expected to bring somethmg to work
onh and a book to read. Detention rules will be enforced Students refusmg to serve Saturday
school will be assrgned In- School suspensmn o SRR R »
Suspensuon/Expulsmn . : L . ; —
Students suspended “In- School” may. attend school actlv;tles and pract:ce but may not ‘compete
or take part in contests durlng the term of suspension. Students suspended ”Out of-School” may

not attend any school related functlon dunng the term of suspenswn

Suspension and ExpuIsnon Procedures o
A student may be suspended or expelled for reasons set forth in Kansas law, by the following
certified personnel: superintendent, principal, or assistant principal.

A suspension may be for a short term not exceeding ten school days, or for an extended term not
exceeding 90 school days. An expulsion may be for a term not exceeding 186 school days.

Any student who is suspended for a period exceeding ten days or expelled shall receive a copy of
the current suspension and expulsion law and this policy.
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Expulsion hearing for weapons possession shall be conducted by the superintendent/designee.
An Expulsion hearing shall be conducted by the superintendent or other certificated employee
or committee of certificated employees of the school in which the student is enrolled or a hearing
officer appointed by the Board, or another person appointed by the Board.

Rules Which Apply in all Cases When a Student May be Suspended or Expelled:

1.

Reasons for Suspensaon/Expulsmn -

Refusal or failure of the student and/or the student s parents to attend the hearing shall
result in a waiver of the student’s opportunity for the hearing:

‘Students who are suspended for more than 10 days or expelled from school may appeal

to the Board within 10 calendar days of receiving written notice of the hearing results.
A student suspended for more than 10 school days or expelled from ‘school shall be
provided with mformatlon concerning services or programs offered by publlc and private
agencies which prowde services to |mprove the student’s attitude: and behawor
A student who has been suspended or expelled shalI be notlﬂed of the day the student
can return to'school. :
If the suspensmn or expulsion is not related to a weapons wolat:on the prmapal may
establish approprlate requirements relatmg to the student’s future behavror at school
and may place the student on probatlon - :
If the expulsmn is related to a weapons wolatron the superlntendent may establlsh
appropriate requirements relating to the student s future behavror at school and may
place the student on probatlon ’ - 2 ERREER 3y
The days a student is suspended or expelled are not su bJect to the compulsory attenda nce
law. : v
During the time a student is suspended or expelled from school the student may not

a, Be on school property or in any school burldmg wrthout permlssmn of the

prmmpal ; v ""li'i D ST 5_.} . _i

b Attend any school actlwty as a spectator, part|c1pant or observer T i

|

N T |

Students may be suspended or expelled for one or more of the followmg reasons

1.

ISR

~

Willful wolatlon ofany pubhshed adopted student conduct regulation; .

Conduct WhICh substanhally dlSl‘UptS |mpedes, or mterferes with school operat|on
Conduct which endangers the safety or |mp|nges on the rights of others.

Conduct which constitutes the commlssmn ofa felony

Conduct which constitutes the commission of a misdemeanor.

Disobedience of an order of a school authority if the disobedience results in disorder,
disruption, or interference with school operation.

Possession of a weapon at school, on school property or at a school-sponsored event;
Violation of the district drug/alcohol policy.
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Short-term Suspension Procedures:
Except in an emergency, a short-term suspension (not exceeding ten school days) must be
preceded by oral or written notice of the charges to the student and an informal hearing, If a
hearing is not held prior to the suspension, an informal hearing shall be provided no later than
72 hours after the imposition of a short-term suspension, Written notice of any short-term
suspension shall be delivered to the student’s parent or guardian within 24 hours after the
suspension has been imposed. Any person designated in policy as having the authority to suspend
may conduct short-term suspension hearings. Students suspended out-of-school will be allowed
to make up school work for one-half credit upon t_heir_ret'urn.
At the informal suspen's'ion hearihg, the student shéll.be: e
1. Notified of the right to be present. . =~
".2. Informed of the charges. - S
3. Informed of the basis for the accusation, and -
4. Allowed to make statements in his/her defense. -

When a suspension is imposed during the school day, the student shall not be removed from
school until a parent has been notified. If a parent cannot be notified during regular school hours,
the student shall remain at school until the regular dismissal_time. _

Long-Term Suspension or Expulsion Procedures: S _’5 o : ,
Before a student is subject to long-term suspension {not to exceed 90 school days) or expulsion
(not to exceed 186 school days) a hearing gh-g!l be conductgd }b_y a hearing officer who has
authority to suspend or expel. The superintendent/principal ‘shall designate a hearing officer.
Formal hearing shall be conducted according to procetlures outlined in current Kansas law and:
1. The student and parents or guardi'é'r_)'s shall be given written hotice of the time, date, and place
of the hearing. . B T . e
2. The notice shall include copies of the si,lspensiop/expu:lsion law, and appropriate Board
policies, regulations, and handbooks. - AT B T ‘
3. The hearing may be conducted by eithei a certified employee or a committee of certified
employces. TR : 0 o
4. Expulsion hearing for weapons violatioh shall be conducted in compliance with Kansas law by
persons appointed by the Board. .~ . . - R
5. The finding required by -law shall be prepared by the person or committee conducting the
hearing, . S
6. Records of the hearing shall be available to students and parents or guardians according to
Kansas law.
7. Written notice of the result of the hearing shall be given to the pupil and to parents and
guardians within 24 hours after determination of such result.

i
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Student Rights During a Long-term Suspension / Expulsion Hearing:

1. The student shall have the right:
2. To counsel of his/her own choice;
3. To have a parent or guardian present;
4. To hear or read a full report of testimony of witnesses;
5. To confront or cross-examine witnesses who appear in person at the hearing;
6. To present his or her own witnesses;
7. To testify inhis or her own behalf and to gzve reasons for his or her conduct;
8. To an orderly hearing; and
9. Toa falr and 1mpart1al deo1s1on based on substanual ev1dence :
_ _ _ R
Appeal to the Board i

The following oond1t1ons shall apply if a student or the studont s parent or guardIan files a written
appeal of a suspensmn or expulsion:

- 1. Written notice of the appeal shall be flled W|th the clerk wrthm 10 calendar days of the

| _heanng . : - _

2. The Board shall schedule an appeal Wlth the Board or a hearmg OffICEI‘ appomted by the
Board within 20 calendar days. R R

3. The student and the student’s parents shall be notlfled in wrltlng ofthe tlme and place of
the appeal at least 5 calendar days before the hearing. . '

4. The hearing shall be conducted as a formal hearing usmg the same rules noted earller in
expulsion hearings. o : - SR .

5. The Board shaII prowde a certlfled court reporter or electronlc recordmg of the hearlng

The Board shall rendera fmal decrsmn wuthm 5 calendar days afterthe conclusmn ofthe appeal hea rlng

Probationary Status S - ,-' , oo .

The principal or superlntendent may defer any pumshment suspensmn or expulsnon The

student mvolved may be placed on probatlon for a set perlod of time, '_ ; . o :

The punishment; suspension, or expulsmn shall remain deferred 50 Iong as the student meets the

conditions of the probation. If a student is placed on probatlon wrltten notlflcatlon shaII be sent
; o

to the student’s parent or guardlan Lo , e

" i -

A student placed on probatlon shall be: glven a wrltten llst of the terms and conditions of the
probation. The student shall sign a statement that the terms and conditions of the probation
have been explained, the student understands the conditions, the student agrees to abide by the
conditions and failure to abide by the conditions may be reason to reinstate the original
punishment.

The superintendent shall handle any probation arrangements resulting from violations of the
weapons policy.
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Interrogations and Investigations:

Building administrators and others designated by the superintendent may conduct investigations
and question students about infractions of school rules or the student conduct code without prior
consent of a parent or guardian. If there is reason to believe a violation of a criminal law has been
committed, the principal shall notify the appropriate law enforcement agency and may request
further investigation of the alleged violation.

When a law enforcement officer conducts an investigation and/or questions a student during
school hours the building principal shall make reasonable attempts to contact parents,
guard[ans, or representatlves of -the student prlor to questioning. To the extent possible
reasonable requests of the: parents guardian, or representatlve shall "be observed. The
administrator mvolved shall document notlflcation or attempted not|f|cat|on of parents,
guardian, or representatlve If a student S parents guardlan or representatlve is not present
during the. questlomng of a student ‘the prlnupal ora cert|fred school staff member: shall be
present. O - ' ' '

DEFINITIONS: o e L

Weapons: - ! :

A student shall not knowmgly possess handle or transm|t any object that can reasonably be
considered a weapon at school on school property or at a school- sponsored event ThIS shall
include any weapon any ltem bemg used as a weapon or destructlve device, or any fac5|m|Ie of
a weapon, any knife commonly referred to as'a SW|tchblade or any. bludgeon sand club metal
knuckles, or throwmg star any explosuve |ncend|ary or p0|son gas. Pocket knlves with a blade
length of 3” or less are acceptable Pocket knlves W|ll be consideréd unacceptable and treated as
such, if the student has it out of hls pocket W|thout permlssmn, is playmg W|th |t IS threatenlng

someone wnth it, or |fthe faculty or staff feel that itis dlsruptlng school S ey 3

Definition of F|rearms and Destructlve Dewces . _

As defined in district pollcy! the term "f;rearm means any Weapon whlch will, or is desighed to,
or may readily be converted to expel a projectlle by the actaon of an explosrve the frame or
receiver of any such weapon or any f|rearm muffler or 5|lencer or any destructive device.

The term ”destructlve dewce means any explosrve mcendlary or poison gas, bomb, grenade,
rocket having a propellant charge of more than four ounces, missile having an explosive or
incendiary charge of more than one-quarter ounce, mine, or other device similar to these
devices.

Vandalism:
The Board shall seek restitution according to law for loss and damage sustained by the district.
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When a juvenile is involved in vandalism to district property, the superintendent or his designee
shall contact the parents and explain their legal responsibility. The parents shall be notified in
writing of the dollar amount of loss or damage.

Juveniles or their parents shall make restitution payments to the business office, and accounts
shall be kept. Persons of legal age shall be held responsible for their own payments. If necessary,
provisions may be made for installment payments. Accounts not paid in full within the specified
time period may be processed for legal action.:

Sexually Explicit, Vulgar or V|olent Matenal

Students may not possess or display, electronlcally or otherW|se sexually explicit, vulgar,
threatenmg or violent materlal mcludmg but not limited to ‘pornography or depictions of nudity,
violence or expllut death or injury. This prohlb;tlon does not apply to currlcular materlal that has
been approved by district staff for its educatlonal value

Electromc Images and Photographs ' , _
Students and staff are prohlblted from taking, stormg, dlssemlnatlng, transferrmg, viewing, or
sharing of obscene, pornographic, . depictions of nudlty —themselves or others — lewd,
threatening, or otherW|se illegal images or photographs whether by electronic data transfer or
other means, mcludlng but not limited to textlng and e-mailing.

Sexual Harassment S ' : } _ _ .

Sexual harassment shall not be tolerated inthe’ school dlstrlct Sexual harassment of employees
or students of the dlstrlct by Board members admlnlstrators cert|f|cated and support personnel
students, vendors, and any others havmg busmess or other contact: wnth the school district | is
strictly prohlblted When acts of sexual harassment or other V|olat|ons of this pollcy are
substantiated aapproprlate action W|ll be taken agamst the mdmdual

It shall be a vrolatlon of dlstrict pol|cy for any employee to sexually harass a student for a student
to sexually harass, another student or for any employee to dlscourage a student from flllng a
complaint, or to fall to mvestlgate or refer for mvestlgatlon any complalnt lodged under the
provisions of district pollcy '

Sexual harassment is unw_elcome sexual advances, requests for sexual favors and other
inappropriate oral, written or physical conduct of a sexual nature when made by a member of
the school staff to a student or when made by any student to another student when:

1. Submission to such conduct is made, explicitly or implicitly, a term or condition of the
individuals education;

2. Submission to or rejection of such conduct by an individual is the basis for academic
decisions affecting that individual; or
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3. Such conduct has the purpose or effect of interfering with an individual’s academic or
professional performance or creating an intimidating, hostile or offensive academic
environment.

Sexual harassment may include, but is not limited to:

Verbal harassment or abuse;

Pressure for sexual acti\nty,

Repeated remarks to a person, with sexual or demeanlng lmpllcatron,

,UnweIcome touching; or suggestlng or demandmg sexual involvement accompanied by

SR N e

implied or explicit threats concerning a student 5 grades part|C|pat|on in extra-curricular
activities, etc R ;

Sp'ec_i'fic exampl.es of sexual harassment include:

Making sexual comments or jokes;

Looking or gesturing in a sexual manner; 7

Touching, grabblng, or pinching in a sexual way, o

Calling someone gay or lesbian;

Flashing or moonlng,

Spreading sexual rumors about an mleldual

Writing sexual messages or grafflt[ on waIIs locker rooms, etc.
Forcing a kISS on someone; 8 L

O N R WN e

Showing or glvmg sexual plctures, notes or messages
10. Forcing a klss or sexual contact on someone

Ny
Sexual harassment recourse s

Any student who belleves he or she has been subjected to sexual harassment shou!d dlscuss the
alleged harassment with the prmupai cou nselor, or another certlfled staff member If the matter
is not resolved to, ‘the satlsfaction of the student in thls meetmg, the student may |mt|ate a

complaint under the dlstrlct s dlscrlmmatlon complamt procedure

The filing of a complalnt or otherW|se reportmg sexual harassment shall not reflect upon the
individual’s status or grades Confldentlallty shall be maintained throughout the complaint
procedure. '

Anti-Bullying/Harassment Policy

Harassment is defined as annoying or tormenting repeatedly and persistently. USD 429 will not
tolerate the harassment of others, whether the harassment is physical, sexual, verbal, or through
the use of electronic devices. This section prohibits bulling on or immediately adjacent to school
grounds at any school sponsored actl\nty, on school prov:ded transportatron or at any official
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school bus stop, through the use of the school’s internet system while on or off campus, through
the use of personal digital device on campus, or off-campus activities that cause or threaten to
cause a substantial disruption at school. In any specific situation, administrators may decide that
the harassment/bully behavior is severe enough to receive the harshest consequence.

Sexual harassment is defined as unwanted sexual advances. This could include touching without
permission, speaklng of sexual matters or using sexual language, telling sexual jokes or making
comments about others’ appearance or hablts or any perceived derogatory sexual comment or
action, -

Phy5|cal harassment is deflned as touchlng, slapplng, hlttlng, pmchmg, or attemptlng to do these
things to another. mdwrdual The physical touches may be mtended 1o |nt|m|date and control
another $ actlons ‘ C ’

Verbal- harassment is deflned as talking in a derogatory, msu!tlng or threatemng manner to
another individual. The intent of this type of Ianguage may beto lntlmldate or control another’s
actions. This includes g055|p used to insult or threaten another person and the use of racial slurs

Cyber-bully and Cyber threats is defined as creatmg an educatronal enwronment for any student
that is |nt|rn|dat|ng, threatening, abusive, or hostile, and’ keeps that student from being able to
participate in or beneflt from a USD 429 education program or activity. Cyber-bullying and
bullying behavnor on UsD 429 property, in a USD 429 vehicle, at any USD 429-sponsored actlwty
or event, and/or through the use of electronlc dewces whether on or oft campus are xstrlctly
prohibited. o -. T S

Hazing is another form of physrcal harassment and means to harass by exactlng unnecessary,
disagreeable, or difficult tasks, or by banter radlcule, or criticism, or to play abuswe or humlllatlng
tricks on by way of |n|t|at|on Hazmg is frequently found in schools or unlver5|t|es as an |n|t|at|on
rite into special ¢ groups or sports teams Hazmg is agalnst Kansas Iaw

-1

Consequences for mvolvement in above offenses will mc!ude
All items listed under deflnltlons are con5|dered to’ be a Level 4 V|oIat|ons and WI|| be reported
to law enforcement. P L ‘

1st offense: Depending on the seyerity, detention or In-school Suspension, parent contact; visit
with school counselor and warning of more severe consequences if repeated.

2nd offense: Depending on severity, In-school suspension or Short-term out-of-school
suspension, parent contact; visit with school counselor with possible follow-up visit and warhing
of more severe consequences if repeated.

3rd offense: Long-term out-of-school suspension and parent contact.
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OUT OF SCHOOL SUSPENSION

All students on out of school suspension are expected to make up missed work while on
suspension. Any student who is assigned 0SS is not considered a student in good standing and
cannot be on school property until their 0SS assignment is complete.

IN-SCHOOL SUSPENSION o .

Students who fail to t:omplete their assighed,work by the end of their suspension will not be
allowed to returh to school until the assigned work is completed Fallure to comply with the rules
whlle in 1SS will result i in OSS bemg assrgned _ -

DRESSCODE = R r
Neatness and decency are emphasued as gmdellnes for the dress code Troy USD 429 and the
people who make up our school are a class act and our appearance isa large part of how we are
judged, by our communrty and our peers. While individual dress defrnes who we are, students
who are a distraction to others and thus interfere with the Iearnlng process will be asked to
change their appearance The prlnupal shall make the final determmatlon regarding the
appropriateness of a student’s appearance. Students who are mapproprrately dressed will be
required to change their clothmg '

The Board- approved dress code for school days and school actlvmes s as follows

1. Decency and good taste are requwed . :
Shorts, Skirts’ etc. must be ”flnger trp Iength” when the arms are at the 5|de ‘

3. Shirts must have straps on both shoulders and must cover the mldrlff cleavage and
undergarments Halter tops are prohlblted ) '} : e SRR K

4. Shirts W|th cut off sleeves must be cut oﬁ’ at the sleeve seam. Shlrts cut below the seam
must have another garment (sleeveless t-shlrt tank top etc.) underneath that covers the
side. A sports bra does not quahfy as adequate coverage '

5. Writing or p|ctures on clothlng shall not display or promote alcohollc beverages, tobacco
products illegal drugs suggestlve or obscene language or violent acts

6. Hats (mcludmg stocklng caps, doo- -rags, bandanas or scarfs) shall not be worn in the
building durlng school hours. Students wearing hooded sweatshirts in the school building
will do so with the hood down ;

7. Any student involved in extra or co-curricular activity in which the student represents the
district, shall dress in accordance with the sponsor’s requirements, subject to approval by
the administration.

8. Students may not have blankets in the building during the school day. Students are
encouraged to dress in warmer clothing during the winter.
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LIMITS

Our purpose is to make Troy MS / High School a safe and highly productive educational
environment for all students. Sometimes long-term suspensions or expulsions are needed. All
directives set out by state or federal laws will be strictly adhered to. Also, all guidelines
established by IDEA for special needs students will be followed. Typically, each behavior “choice”
will be dealt with on a case-by-case basis. However, if the behaviors create a clear pattern the
behavior will be dealt with on a:more serious 'Ievel.

DRUG AND ALCOHOL POLICY

IVlamtamlng drug free schools is |mportant in establrshmg an approprlate Iearnlng environment
for the district’s. students The unlawful possessron use, sale or distribution ofillicit drugs and
alcohol by students on school premlses oras a part of any. school activity is prohlbited Th|s policy
is requrred by the 1989 amendments to the Drug Free Schools and Commumtles Act P.L. 102-
226,103 St. 1928, : '

Philosophy S S . S

The Troy School District recognizes that the use of alcohol, tobacco and other drugs and the
prablems assouated with them are becomlng mcreasmgly commonplace in our society. We
believe that it is in the best interests of the communlty to take steps to promote, enhance, and
maintain a drug free school system and student body. Through the cooperatlon and mteractron
among the parents, law enforcement agencres and other segments of the communlty, we can
achieve a common goa:_l_, which is to help_student,s remain alcohol,lto_b_acco and _drug free§

Policy _ h ' N o | o
The unlawful possessmn use, sale or dlStl’IbUthﬂ of illicit drugs and alcohol by students on school
premises or as a part of any school actlwty is prohrblted This policy is reqmred by the 1989

amendments to the Drug Free Schools and Commumtles act P L. 102- 226 103 St. 1928.

:'{

As a condition of contmued enrollment in the dlstrrct students shall ablde by the terms of this
policy. Students shall not unlawfully manufacture seII dlstrlbute, dlspense possess or use illicit
drugs, controlled substances or alcohollc beverages on school district property, or at any school
activity. Any student wolatlng the terms of- th|s pohcy will be reported to the appropriate law
enforcement officials, and will be subject to disciplinary sanctions.

Possession and/or use of any tobacco product by students is prohibited in any attendance center,
in any school-owned vehicle, at school-sponsored events or on the school grounds.
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Possession and/or use of any e-cigarette or other vaping product by students is prohibited in any
attendance center, in any school-owned vehicle, at school-sponsored events or on the school
grounds.

In enforcing the provisions of this policy, the administration will act on reasonable and
responsible evidence substantiated verbally and in writing by a law enforcement official, faculty
member, or school administrator.

: : T ' .
Drug and alcohol use is a Level 4 violation and will be reported to law enforcement.

Preventlon o _ oo

Recogmzmg the extenswe use and promotlon of aIcohoI tobacco, and other drugs in our saciety
the school has an obllgatlon to prepare students for decmon maklng against the|r use. Drug
educatlon unlts shaII be mtegrated within the standard currlculum at aII grade levels, -

The goal of th|s pollcy s drug/alcohol preventlon program is healthy, respon5|ble, young people
capable of resisting alcohol and other drugs and enablmg them to reach their. academ|c potentral

Intervention _

The USD 429 School Dlstrlct will work through currlculum and classroom activity, admlnlstrat|on
and faculty effort and disciplinary procedures to prevent and intervene in the abuise of alcohol
and drugs by mem bers of the school populatlon Students who exhlblt behavnors of concern such

as absenteelsm tardlness attltude change etc W|Il be referred tothe counselor Coe RN

These guidelines have been created asone part ofthe alcohol and drug po||cy They are mtended
to provide a con5|stent means for effectlvely respondmg to alcohol and drug related situations
that may occur at school or at school sponsored events. They have been wrltten W|th due
consideration’ for thé legal rlghts and responsrblhtles of admrmstrators faculty, students and
parents who may find themselves mvolved in such 5|tuat|ons 'Student behavror as it relates to
alcohol, tobacco (mcludlng smokeless) |Ilegal drugs, other controlled substances bemg hrgh or
intoxicated, in possession of usmg or sellmg any of the substances listed above is a violation of
school policy. Students who a55|st in possessmn use or. sale of substances listed will be subject
to disciplinary actlon S S '

Search and Seizure .

All search and seizure action W|ll be taken W|th the guidelines set forth in this policy. Students
have limited control over their tockers, desks, work areas, or any other designated assigned areas.
These areas mentioned above are the property of the school district. Therefore, schoo! officials
have the right, upon "reasonable grounds", to search and seize as necessary. (With regard to
search and seizure, whenever the term "principal” appears, it is meant to include any person
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designated to act on his or her behalf). That designated person would be any of the following in
rank order (superintendent, principal, counselar, A. D.)

Search and Seizure-Personal Possessions

Students have control of their personal possessions; however, this control is not meant to
exclude school officials when there are "reasonable grounds" to believe that such possessions
are illegal, dangerous, or disruptive.

Administrative’lmplementation Procedures' E

1. 'The prmcrpal will make the deusmn to conduct a search and/or seizure.

2, The prlncmal will notlfy the parents of the seizure, as soon as possrbie within 24 hours,
When cohfiscation occurs during the search and selzure parents W|II be glven a receipt of
all confiscated items. ; R S g : '

3; A staff. member must be and student may be a W|tness to the search and seizure, which
will be conducted in the most discretionary manner possnble _ :

4. The search may lnciude not only the de5|gnated space, but also |tems found Wlthln that
space, ‘
This pollcy excludes routine mspectnons of school facdltles by schooI offlma!s
ltems cons:dered to be illegal, rlhut dangerous, or dlsruptlve will be conflscated and the
police may be notlfled Storage, return, or destruction. of se:zed |tems is Ieft to the
judgment of the prmmpal subject only to Iegal |mpoundment '

Medical Emergency : . e ‘ _
In the case of, 2 med:cal emergency related to substance abuse, the approprlate health
professional, as well as parents or’ Iegal guardlans will be contacted In the case where the
parents or legal guardlan cannot be contacted the person desrgnated on school records as a
contact person |n the case ofa medlcal emergency will be mformed All mformation avallable will
be made known to the parent or guarduan physrman and aII others respon5|ble for care “and
treatment. _f': ;= R o ' S ; '
Removal from Class : S
A staff member shall request bssnstance of the mterventlon team, principal, or his/her
representative when they observe a dlsorlented student one who does not appear to have
reasonahle control of self, in addltlon, the principal or representatives will:

1. Remove the student from the class/activity, etc., then question the student about the
behavior as soon as possible.
2. Inform the student of the consequences of his/her behavior.
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Notify the parent of the student when applicable. If the parent is not available, notify the
legal guardian, if one has been legally appointed. If no parent or legal guardian is available,
notify the person who has responsibility for the student.

Suspend the student (in-school if necessary) until a parent conference is scheduled.

In the case of a medical emergency, the school administration will call an ambulance for
which the parents are financially responsible.

Self-referral ' :

Students who are concerned about their. substance abuse and notify faculty or staff, will not be
subject to dlsmplmary action. Confldentlallty will be observed while seekmg and finding support
of such a student. Self-dlsclosure can only be used once to avord dlsupllnary actlon

CONSEQUENCES FOR ALCOHOL/OTHER DRUGS : : .
Students |dent|f1ed by school personnel as bemg in V|olat|on of this pOllC\/ wrll be dealt with as

follows:
First Offense:

1.

2.

Second Offense

Bl

A punishment up to‘and mcludmg short-term suspensmn : .
Suspensmn from partrmpatlon in all student activities for four weeks {3 L'We_eks if.an
approved cessatlon program is completed) _ , . ' . |

The admlnlstrator will notify the parent/guardlan of the student |n violation. Not|f|cat|on
may include a request fora conference to discuss evaluatlon and assessment. :
The admmlstrator will notlfy the approprlate Iaw~enforcement orjuvenlle agenues W
Students are encouraged to complete an approved drug and alcohol rehabllltatlon
program, Names of acceptable programs are on file with the clerk g

The admlnlstrator will notlfy the parent/guard|an of the student in wolatuon i
The admlnlstrator will notify the approprlate law-enforcement orjuvemle agenaes : ]
Suspension from partlmpatlon |n all student actlwtles for the remalnder of the year
Students who have been through treatment asa result of their 1st offense will be subject
to short- term suspensron Contlnued enrollment WI|| be contingent upon- followmg

through with recommendatlons made by health care professmnals

Oy

Students who have refused assessment or. treatment recommended at the time of their
1st offense will be sub]ect t_o long—term suspension or expulsion.

A student placed on long-term suspension under this policy may be readmitted on a
probationary status if the student agrees to complete an approved drug and alcohol
rehabilitation program. Names of acceptable programs are on file with the clerk.
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Third and Subsequent Offenses

1. Apunishment up to and including expulsion frem school.

2. A student placed on long-term suspension under this policy may be readmitted on a
probationary status only if the student maintains regular attendance at an approved drug
and alcohol rehabilitation program Names of acceptable programs are on file with the
clerk.

Confidentiality .

The practice of confldentlalrty is essentlal to the effectlveness of any substance abuse
preventlon/mterventron program o _

Informatlon about student drug use, drug treatment or other personal problems should be
shared only with those staff members who ' need to know" because of their involvement or
relatlonshlp Wlth the student The "need to know is best determmed by the prlnc:pal

The concept of ||m|ted confldentlallty should always be shared wrth the students mvolved
Limited confldentralrty is the sharing of information wh:ch will be held .in confidence by the
listener, with the exception of mformatron wh:ch couid result in danger to the student or to
someone else, " '

Documentation of substance abuse wolatlons shall be’ mamtalned in the students file. Such
record will be’ kept in the students confidential file acce55|ble to only. the prmcrpal and
representatlve untlf the student no longer attends school in the dIStI’ICt o

Commitment . S , L _
Although parents’ havethe ultrmate prlmary responsnblllty for thelr chlldren s drug use mdlvrdual
differences in parental standards regardrng thelr children's drug and alcohol usmg behaVIor in
on-school related settings cannot be permltted to compromise the school's- fundamental
commitment to mamtalnlng a drug free educatlonal enwronment The "In’ Ioco parentis" concept
provides the basis for school off|C|ais and teachers to act as necessary, to protect and educate
each student. Thus, the purpose of the above pollcy is to prowde a clear message to students,
parents, and the citizens ofthls communlty that the use, possessmn distribution, or belng under
the influence of alcohol or drugs will not be tolerated in school on school grounds, or during
school related functions. o e
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ELIGIBILITY GUIDELINES AND POLICY FOR

Troy Middle/High School

Eligibility will be figured beginning with the third week of the semester and every week following
it in that grading period except the last week,

1. Requirement

d.

C.

Each semaester a student must pass 5 or more new classes Kansas State High School
Activities Rule 13 - _

A student must meet the ellgablhty reqmrements set by the Kansas State High School
ACtIVItIeS Assouat:on KSHSAA to be eilglble for partlmpatlon in KSHSAA activities.
Each week. a student must be passmg 6 or. more cIasses '

2. Procedure

8.

LI

‘Grades wrll be entered in the gradebook by the staff no Iater than 12: 00 noon on

Thursday. '
Student e|lglbl|lt\/ will be determined at 10 00 Frlday mornmg

Students, parents, and coaches will be notified of |ne||g|ble status.

Students and parents are encouraged to check grades frequently via the internet.

A student determmed to be mehgrble will be mellgtble for one week (Sunday through
Saturday) : :

J

3. Student Respon5|blllt|es

a.

The student should visit W|th each teacher in whose classes they average a ”D” oran
“F”. They should make arrangements to spend tlme before/after school with the
teacher until the grade is acceptable ' _
Athletes and others who must practlce after school for extracurrlcular actlwtles must
flrst attend a study sessmn with the teachers of the classes they are farling They are
expected to attend practlce followmg the study perlod .
Students that are mehglble may not take part m KSHSAA actnntles durlng the time
covered (Sunday through Saturday) ' P

. The; followmg school activities although not spemﬁcally sponsored by KSHSAA

guidelines would also fall into the category covered in section “c” above: Fall Play,
Spring Play, FFA contests dances.
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EMERGENCY DRILLS

We are required to have emergency drills each month. These drills will consist of fire drills,
tornado drills, lock out drills, hold in place drills, bus evacuation drills, lock down drills and other
emergency preparedness drills. See appendix for a copy of the Standard Response Protocol (SRP)
Fire Drills:

1.
2.

The signal for the drlll will be the ringing of the fire alarm,
When the srgnal is given, students and teachers are to stop work immediately. Everyone
shall leave the room in smgle file and go toward the lndlcated exit.

Tornado Drills:

-1

The signal for a tornado dr|II quI be a series of. short rmgs on the regular bell system and
by an announcement over the mtercom system SRR T
Students should follow thelr teacher s mstructlons for taking the shortest route to the

g desugnated area (lower hallway in the high school, center pods in the middle school)

Move quietly ¢ and qmckly (W|thout runnmg) and stay away from wmdows restrooms, and
the old gym. ' N ‘ .' .

When arriving at the designated area, move to the sides ofthe haII 5|t down on the floor
facing the waII ‘knees up, head between them hands clasped over back of the head and
no talklng Pup||s will remain seated until glven further instructions. -

Other Safety Drills: -

L
2.

An announcement W|Ii be made over the mtercom , : .
Students W|II foIIow the dlrectlons glven over the mtercom or ofthe nearest staff mem ber

Evacuation and Ex|t Routes

1
2.
3.

4.
5.
6.

A dlagram with two dlfferent evacuatlon routes shall be posted m each classroom
Classroom teachers will rewew routes W|th each class during the first week of school
Teachers will brmg their emergency bag with them. Items in the emergency bag will
include class rosters seatmg charts or grade book with them to- account for students
Teachers w:ll lead thelr students to the exnt and at Ieast 50 feet from the buddmg

The prmapal and custodlan WI|| verlfy that restrooms have been evacuated

The prmCIpal and custodlan w1|l notify teachers when the dr|II or danger is ovef

Procedures for’ Occupants W|th D|sab|I|t|es

1.

Any student with a temporary or permanent dlsabllrty, which could impede their ability
to evacuate the building will remainin the classroom as an area of refuge. The building
principal will notify the student and teacher in advance of the drill.

If no forewarning of the drill occurs, the teacher should take measures to evacuate the
disabled student when the alarm sounds. Measures may include carrying the student
and/or designating students to do so.
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3. All students with physical disabilities should be taken to the football field for accounting
by rescue personnel
4. Wheelchair-bound students should be carried without their wheelchair.

Elevators must not be used during drills or fires.

ENROLLMENT

Identification of Students o o

All students enrolllng in the dlstrlct for. the ﬁrst time shall provide required proof of identity.
Students enrollmg in grades 7- 12 shall provide a certlfled transcnpt or similar pupil records. Other
documentation Wthh the Board determlnes to be satrsfactory, may be provrded

Re5|dent Students . -

A resident student i is any chlld who has attamed the age of ellglblllty for school attendance and
lives with a parent or a person acting as a parent that is-a resrdent of the dlstnct Homeless
children located in the dlstnct will be admitted as re5|dent students. For purposes of this policy,
parent meansthe naturai parent, adoptlve parents stepparents and foster parents For purposes
of this policy, person actlng as a parent means a guardian or conservator a person Tiable by law
to care for and support the child, a person who has actual care and control of the child and
provides a major portion ofsupport ora person who has actual care and control ofthe Chl|d W|th
written consent of a person 'who has legal custody of the chrld

Nonresident Students R o | . ‘
Nonresident students are those who do not meet the quallflcatlon of a re5|dent student
Nonresident students may be admltted only to the extent that staff,. facmtles, eqmpment and
supplies are avallable R T I Lok ‘ :
As it pertains to thrs pollcy, the followmg procedures and gmdehnes shall be in effect

PO _

1. Any request to attend dlstrlct schooIs must be submltted “in wntlng, to the
superintendent. Sald request should 1dent|fy the reasons assomated with the desire to
attend Troy Public Schools i RS :

2. The superlntendent in consultatuon wuth approprlate personnel will determine if the
request is approved. The Supermtendent shall, as part of the approval process, make all
attempts to contact appropriate officials of the district(s) previously attended by the
student. The student's attitude, conduct, and performance in the previous district(s) shall
be considered as part of the admission process.

3. Any non-resident student under suspension or expulsion in another district shall not be

considered for approval.
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4. The duration of approval is for one school year, as defined by the school calendar.
5. The decision of the superintendent may be appealed to the Board of Education,

Renewal of admission status shall be reviewed yearly. The following conditions shall apply to
renewal of a previously admitted student.

1. Al non-resident students’ status shall be reviewed annually by school personnel.
Student attitude, conduct, and generai performance are to be considered in said review.
3. Results of the annual review shall be submitted to the Superintendent of Schools who will
“make a recommendation to the Board for contlnuatlon status approval
4, Any student denled contlnuatlon status shall be mformed in _writing, by the
Superlntendent : o i

EXTRA CURRICULAR ACTIVITIES - o L :
Extra-curricular actlvrtles pohcues can be found in the actlwtles handbook |

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

ANNUAL NOTICE TO PARENTS AND STUDENTS .

Under the provisions of the Family Educatronal Rights and Prlvacy Act (FERPA) parents of
students and ellglble students (those who are 18 or older) are afforded varlous rlghts with regard
to educational records that are. kept and maintained by Unified School Dlstrlct No 429, In
accordance W|th FERPA, you are reqmred to be notlﬁed of those rlghts WhICh mclude |

1. The right to review and mspect aII of y‘our educatlonal records except those whrch are
speuftcally exempt. Records W|II be avallable for your rewew W|th|n 45 days of the day
the dlStflCt receives your request for access R o :

2. The right to prevent dlsclosure of personally rdentlﬂable mformatlon contained in your
educatronal records to other persons, wrth certaln I|m|ted exceptions. Disclosure of
mformatlon from your educatlonal records to others persons will occur only if:

a. we have your prror wrltten consent for dlsclosure

h. the mformatlon is consndered ”dlrectory mformatlon and you have not objected
to the release of such information; or

¢. disclosure without your prior consent is permitted by law.

3. The district may disclose, without your consent, personally identifiable information to
school officials with a legitimate educational interest. A school official is a person
employed by the school as an administrator, supervisor, instructor, or support staff
member {including health or medical staff and law enforcement unit personnel); the
school Board {in executive session); a person or company with whom the school has
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contracted to perform a special task (such as an attorney, auditor, medical consultant, or
therapist); or a parent or student serving on an official committee such as a disciplinary
or grievance committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility or duties.

4. The district will disclose a student’s education records to officials of another school
district in which the student seeks or mtends to enroll without your consent and without
further notice that the records have been requested orforwarded.

5. The rlght to request that your educatlonal records be amended if you believe the records

7 are mlsleadmg, maccurate or otherwise in violation of your rlghts This right includes the
right to request a hearmg at which you may present ewdence to show why the record
should be’ changed if your request for an amendment to your records |s denled in the first

_mstance Lo A ' : ' el :

6. The rlght to ﬁle a complarnt with the Famlly Pollcy and Regulatlons Office at the U.S.
Department of Education if you believe that Unn“ed School Dlstrlct No. 429 has failed to
comply with FERPA s requirements. The address of thlS offlce is 400 Maryland Avenue
SW, Room 4074 Washington, DC 20202-4605.

7. The right to obtaln a copy of Un|f|ed School District No 429 poI|C|es for complylng wuth
FERPA. A copy may be obtamed from D|stnct Office, 230 W Poplar Troy, KS 66087

8. D|rectory lnformat:on For purposes of FERPA, Un|f|ed School Dlstrlct No. 429 has
de5|gnated certaln lnformatlon contamed |n educatlonal records as dlrectory mformatlon
This mformatton may be drsclosed for any pu rpose W|thout your consent ThlS informatlon
can be dlsclosed W|thout consent because it is the type of mformatlon that would not
generally be con5|dered harmful or -an invasion of prwacy if drsclosed The followmg
mformatron is con5|dered dlrectory mformatlon name address telephone number
electronlc mall address date and place of blrth part|<:|pat|on |n ofﬂaally recognlzed
activities and sports, welght and helght of members of athletlc teams, - dates of
attendance, degrees honors and awards recelved the most- recent prewous school
attended by the student class des:gnatlon or lgrade level enrollment status (e.g.,
undergraduate or graduate, full-tlme or part~t|me) major f‘eld of study and photographs

9. You havearight to refuse to permit the designation of any or all of the above information
as directory information. Ifyou refuse you must file written notification to this effect with
Unified School District No. 429 at District Office, 230 W Poplar, Troy, KS 66087 on or
before Sept. 20, 2011, if a refusal is not filed, Unified Schaol District No. 429 assumes you
have no objection to the release of the directory information designated.

Recruiting information: Military recruiters and institutions of higher education are entitled under
federal law to a list of names, addresses, and telephone numbers of high school students unless
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you object to the release of this information. If you notify your principal in writing at any time
that you do not wish your child's name, address, and telephone number released without your
written consent, we will honor that request.

FOOD AND BEVERAGE

Food and candy attract vermin (mice & bugs) and will not be permitted in lockers. Items in
violation of this rule are Subject to confiscation and will not be returned to the student. Staff
are discouraged from allowing pop in the classroom and under the weIIness policy food for
partles should con5|st of healthy snacks and drlnks

All drlnks requnre twust off or hard snap on Iids No fountain drinks of Styrofoarn containers.
Students who come in Jate from an appomtment may not bring food mto the buﬂdmg other
than alunch contamer All out5|de food needs to be checked in through the offlce AII students
must follow |nd|V|duaI teacher food and dr|nk policies, - '

GRADING/STU DENT WORK

Grade Reports _ _ _

Troy Middle/High School issues grades to students every semester durlng the school year. After
the ninth week of each grading period, progress reports will be mailed to all parents and
guardians of students Parents can request special reports at any tlme at the hrgh school
Communication W|th parents of students who are ineligible erI occur week!y Students and "
parents are encouraged to check grades onllne at least once per week Instructlons for checklng_
grades online WI|| be glven to students and parents at open house Lo : ‘

."1',2 . "

Cheating - | PR |:” .

It is the pohcy of Troy High School that each student unless asmgned by a teacher to work W|th
others, is responsible to do h|s or her own work on any a55|gnment prOJect or test. Any
student not do:ng his or her own work |s con5|dered to be cheatmg A student who, at the -
judgment of the teacher is determmed to have cheated will recelve no credit for the work in

guestion and may be subject to other dlsaphnary action as deemed necessary by the prlncmal
Late Work S N

All work is due as assigned. Assignments not turned in on the due date may be turned in for
half-credit on the class period following the due date. Thereafter, no credit will be given for
assignments not turned in.

47|'Prage



GRIEVANCE PROCEDURE

The Board encourages all complaints regarding the district to be resolved at the lowest possible
administrative level. Whenever a complaint is made directly to the Board as a whole orto a Board
member as an individual, it will be referred to the administration for study and possible solution.

Discrimination against any individual on the basis of race, color, national origin, sex, disability,
age, or religion in the ‘admis'sion' or 'access'to, or treatment of employment in the district’s
programs and activities is prohrblted The Supermtendent of Schools, 230 W. Poplar, Troy,
Kansas, 66087, (913) 985- 3950, has been de5|gnated to coordinate compliance with
nondiscrimination reqmrements contamed in Title VI ofthe Civil nghts Act of 1964, Title IX of the
Education Amendments of 1972, Section 504 of the Rehabllltatlon Act of 1973, and The
Americans with DISabllItles Act of 1990. Informatlon concernlng the provision ofthese Acts, and
the rights prowded there under, are available from the compllance coordlnator ‘

Complamts by an employee should be addressed to the employee S supervrsor the bulldmg
principal, or the compllance coordinator. Complaints by a student should be addressed to the
building principal or the compllance coordmator Complaints by any other - person alleglng
discrimination should be addressed to the buuldlng administrator or the compliance coordmator
Complaints about drscrlminatron will be resolved through the fo!lowmg complamt procedure ‘

1. A complamt should be flled in wntmg and contain the name and address of the person
filing the complamt The complatnt should briefly describe the alleged violation. | _

2. Acomplaint should be filed within 10 worklng days after the compla:nant become;s aware
of the alleged wolatlon unless the conduct formmg the basis for the complalnt is ongomg

3. If approprlate an |nvest1gat|on shall follow the filing of the complalnt If- the complamt is
against the supermtendent the Board shaII appoint an mvestlgatmg ofﬂcer In any other
instance, the mvestlgatlon shall be conducted by the superlntendent The mvestlgatlon
shall be mformal but thorough All mterested persons, mcludlng the compla!nant and the
person agamst whom the complamt is Iodged WI|| be afforded an opportunlty to submit
relevant evudence wrltten or oral, to the mvestlgator : :

4, A written determlnatlon of the complamt s val|d|ty and a descrlptlon of the resolution
shall be issued bythe mvestlgator anda copy forwarded to the camplainant no later than
30 working days after the filing of the complaint.

5. Records relating to complaints filed and their resolution shall be maintained in a
confidential manner by the compliance coordinator.

6. The complainant may appeal the resolution of the complaint to the Board of education.
The request to appeal the resolution shall be make within 10 working days after the date
of the written resolution of the complaint at the lower level. The Board shall review the
evidence gathered by the investigator and the investigator’s report, and shall afford the
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8.

complainant and the person against who the complain is filed an opportunity to submit
further evidence, orally or in writing within 15 working days after the appeal is filed. The
Board will issue a written determination of the complaint’s validity and a description of
its resolution with 30 working days after the appealis filed, The decision of the local Board
of Education, upon such review, shall be final.
If the decision is deemed unsatisfactory by the complainant(s) a complaint of alleged
discrimination may be filed with the: =~ -~
Kansas Commission on C‘ivil Rights Equal Employment Opportunity
Landon State Office Buddmg, 8th Floor 911 Walnut, 10th Floor
900 Jackson, Suite 851 South Kansas Clty, MO 64106
- Topeka, KS 66612- 1258 ' S
Department of Health,
'Education and Welfare’
Office of Civil Rights ..
10220 N. Executive Hills Blvd
Kansas City, MO 64153

Use of this complaint procedure is not a prerequnsnte to the purswt of any other remedles

HEALTH RELATED ISSUES | o |
MEDICATION IN SCHOOL o e

i

The followmg pollcy has been adopted by the USD #429 Board of Educatlon concernmg
administration of medlcatlon in school o ': : i

USD #429 reallzes that certam chlldren at certam tlmes W|I! need to take medlcatlon durmg the
regular and extended school day The. foIIowmg policy will be adhered to whenever parents
request that thelr chlldren take any type of medlcatlon durmg school '

1.

Wntten perm|55|on from the physu:lan or dentlst WI|| accompany any request for
admmlstratzon of prescrlbed medlcatlon ';‘j‘,'_" -

Written permrssmn from the parent/guardlan requestmg the admlnlsterlng of medication
(including over the counter) - e D '

A phyS|CIan permlssmn form szI be dated and W|ll |dent|fy the medication, dosage, time
of day to be given, and antlmpated number of days to be provided.

The original prescription container should accompany all medication. Two containers, one
for home and one for school, should be requested from the pharmacist.

Only oral medication will be administered, except in emergency situations.

Any changes in type of drug, dosage, or time of administration should be accompanied by

a new physician permission form.
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7. Medications stored in the office will be inventoried each semester. All out of date stock
will be destroyed by the school administrator.

8. No prescription or over the counter medication should be maintained on any school
premise, including athletic areas, unless a prescription is provided along with written
permission to administer.

IMMUNIZATIONS REQUIRED BY STATE LAW # K.A. R 28-1-20

VARICALLA (CHICKEN POX): two doses required for gradés K-2 and 7th; one dose required for
grades 3-6 and 8-11 unless history of varicella disease documented by a licensed physician. Or
Iaboratory e\ndence of varlcella lmmunlty Two does are currently recommended by the ACIP for
aII ages. S ' R b

HEPATITIS A:two doses requ1red for children Eess than5 years of age |n early chlld hood programs
PNEUMOCCOAL CONJUGATE (PCV): four doses requlred for chlldren less than 5 years of age in
early chlldhood programs Total doses needed dependent on the : age of the child when doses
given. 5 . : S

HAEMOPHILUS INFLUENZAE TYPE B (HIB): three doses requwed for- chlldren Iess than 5 years of
age in early childhood programs Total doses needed for series completlon is dependent on the
type of vaccine and the age of the child when does given. ' ‘

(REVISED May 2011)

WHEN TO STAY HOME FROM SCHOOL . Ca :

1. Students dlagnosed by a doctor W|th any contaglous rash, mfectlon and or disease, will
need to stay home until he or she has been under treatment or released by a physman s
note, to return to school IR ' SRR B P :

2. You W|ll be notified to plck up your ch|Id |f he or she deyelops a fever or any |Iiness the
school nurse or secretary feels necessary to send your Chl|d home from school

ILLNESS AND ACCIDENTS S ;“ U R
Students who bec?me ill or are |njured at school wili be dlrected to the offlce Students W|II be
allowed to go home ONLY after the ofﬁce has contacted the parents of the Chl|d

V ) oo i
:; :..!. .. . l'- . . R SR

INSURANCE " v e

The district no Ionger ca.'rri'es'iimited student a_c_c:'id'e'nt and injury insurance. A voluntary limited
accident insurance policy is available af parent cost. Catastrophic insurance will be provided
through the Kansas State High School Activities Association insurance program. Information
concerning the insurance may be obtained from the coaches or the principal.

-J

i
1
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HEAD LICE POLICY

No student with live head lice or nits will be allowed to stay at school. Students have to be treated
with head lice shampoo or medication prior to returning back to school and be lice and nit free.
The school nurse or secretary will check students returning to clear for school entry and for
several weeks thereafter.

STUDENTS WITH HEALTH CONDITION/FOOD ALLERGIES

Parents need to talk to the school nurse to set up a health care plan with the nurse and teacher
to help approprrately care for your child. Enrollment is a good time for this process. Paperwork
will also be given out and W|ll need to be reviewed by your,child’s physrcran

HONOR ROLL

Honor Roll at Troy Hrgh School will be based on the UNWEEGHTED Grade Pomt Average
o 4.0GPA - High Honor Roll S AR
o 35GPA-HonorRoll g
o 3.0 GPA=Honorable Mentlon ) _ o ; :. o
o You are mehglble for any honor roll if you have a D or an F on your report card.

Classes offered either through Troy High School or through a college/umversrty that earn a ”P”
grade are eligible to earn h!gh school credit, but do not ca!culate into the fmal determination of
grade point average (GPA) '

LEAVING THE BUILDING L g S | o
During school, no student may Ieave the bulldlng (including gomg to thelr car) W|thout maklng
prior arrangements with the prmmpal orthe admlmstrator in charge, or ofﬂce secretary Students
leaving the burldmg must use. the sign- out Iog in the office after they have recelved perm|55|0n
to leave. Students who leave the’ bwldlng without signing out ' or obtalnrng permlssmn from the
office will be consrdered truaht Absences from school W|Il only be excused forthe reasons stated

on pages 2-3.

LOCKERS/SECURITY
Each student that requests one will be assigned a locker. Students will not be allowed to take
bags (back packs, purses, duffle) into classrooms. To help prevent thefts students are encou raged
to use the lock on the hall lockers and to rent a lock from the high school office for use on their
gym lockers. The fee for lock rental is $1.00 per lock, which will be refunded at the end of the
year when the lock is returned to the high school office. If the lock is not returned, the student
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will be charged full price for the lock. STUDENTS ARE REMINDED TO KEEP THEIR LOCKERS LOCKED
AND NOT TO GIVE THE COMBINATION TO ANY OTHER STUDENT.

Security of personal property is the individual responsibility of each student. Large sums of
money and items of high value should not be brought to school. USD 429 is not responsible for
any stolen or lost items brought to school.

Academic Support

Each year students will be screened in readmg and math. This screening will identify students in
need of additional support. Thls is regular educatton support. Students will receive additional
support/enrlchment activities based on their individual needs as |dent|f|ed in the screening
process Students. needmg addntlonal support will be have thelr progress checked regularly to
ensure they are makmg progress and to evaluate thelr need for more . support or-enrichment
actwutles IR _ Lo T A o

MEAL PROGRAMS

Our meals program is a non-profit actlwty and is operated under the supervusuon of the state and
national school lunch program. Breakfast and lunch are offered to all students and staff. The'”a
la carte” program is available to students and faculty in add|tion to the Iunch program but should
not be used in lleu ofthe hot food program. o o _ '
All students will eat in the cafeterla and food shall be confined to the cafeterla Troy Schools have
a closed lunch period and students must go to the lunchroom durmg thelr a55|gned Iunchlperlod'

They may eat our hot lunch or brmg thelr own Iunch S S :
Students will use a their lunch PIN to pay for thelr meal. The computer wrll tell the cashler when
the student’s Iunch account balance is gettlng Iow S0 that lt may be replemshed in a tlmely

manner. Meal money must be glven to hlgh school secretary before 1st hour is over..

Parents and students will be notlfled when thelr Iunch balance is under $S 00.No Ala carte items
will be allowed to be purchased when lunch account balances are insufficient. Students will only
be able to charge 5 meals. Parents wrll be notlfled when balances gettmg low and again with they
reach zero, Students who have a negatwe balance WIll need to brmg cash for lunch or bring their
own lunch. Adult meals will be cash only with no charges allowed.

If the student charges a negative balance they can go no further in debt by purchasing “ala carte”
or extra milk. A la Carte may be purchased only if the student has a positive balance in their lunch
that exceeds the cost of the food item. They may only purchase the regular meal.

BREAKFAST & LUNCH PROGRAMS
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Breakfast will be served in the cafeteria to those students choosing to participate.

Breakfast Prices: Students (7-12) $1.50 Adult $2.00 Reduced $0.30
Lunch Price: Students (7-12) $2.85 Adult $3.75 Reduced $0.40
Lunch ONLY — Extra Milk $0.40
Seconds and A-La Carte items cost extra

Breakfast will be served from 7:45 A.M. until 8:00 A.M. After eating, students must remain in the
cafeteria or the hallway west of the cafeteria untiI 7:55 a.m,

Students who brmg their own lunch may store that Iunch in the cafeterla Students are not
aIIowed to store food or beverages in thelr lockers '

Students who leave and return or come to school !ater than the start because of school related
actlwtles should not brmg food into the' buuldlng, other than thelr own Iunch and should take that
lufich to the cafeterla prior to gomg to their Iockers or classes o ‘

Students are expected to clean thelr table space ofall food, servmg utensu[s and paper products.
Abuse and unsatlsfactory conduct by any student could result in that student belng disciplined.
Each student is asked to cooperate in helplng make the Iunchroom a pleasant place to eat.

There will be no cash box in the cafeteria, students must put aII money into thelr account in the
high school ofﬁce, A student whose lunch account carries a negative balance wnll not be allowed
to purchase ala carte or. seconds" A student whose account balance is not in the posmve for 10
days in a row will begin recelvmg a peanut butter and jelly sandwuch lunch on the 11th day and
continue to recelve PB&J untll the account is brought into a pOSItIVE‘ balance ' |

i

Unpaid Fees and Negatlve Account Balances

Unpaid or overdue accounts dlsrupt accountlng practlces W|th|n the dlstrlct AII persons who
owe overdue fees or have negatlve account balances wuth the dIStrlC‘t shall be notified of the
delinquency up, to three tlmes |n not Iess than ten day :ncrements by the superintendent or
superintendent’s desrgnee Vla Ietter sent by U.S. First Class Mali prowdlng that the individual
owes the dlstrlct fees or that a specn‘red account has msufﬁcrent funds ora negatlve balance and
the reason for the fees or account wrthdrawals '

If, within ten days after the second notlce was malled the debt is not paid in full or arrangements
have not been made with the superintendent or superintendent’s designee to pay it, a third and
final notice shall be sent to the debtor by mail. Postage and stationary costs may be added to
the original bill.

If full payment is not received by the clerk within ten days after mailing of the final notice,
authorization for the enforcement of coIIectlon may be obtalned through the local small claims
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court in compliance with Kansas statutes, the superintendent or superintendent’s designee may
turn the matter over to legal counsel to commence debt collection proceedings on behalf of the
district, or the matter may be handled through the Kansas SetOff Program.

Insufficient Funds Checks

Option 1: | o
The superlntendent or the supermtendent s designee is authorlzed to request charges to be filed
agamst a person or- persons glvmg ‘worthless or insufficient fund checks to the school district. In
add|t|on the Board adopts the foilowmg procedures for dealmg W|th returned checks in the
school setting, : - '

Once the person |s notlfled of the first returned check via US. Flrst Class Mall if restitution is
made within five worklng days from the notlﬁcatlon bemg malled there quI be no charge for a
returned check bes:des the mallmg fee. ' e

Bank will notify school dlstrlct of msufﬁuent check and wr[l request permlssron to run a second
time {$3.00 charge) If the insufficient check does not clear on the second attempt to clear, the
bank will send a wrltten notlflcatlon of rnsufﬁment check ($5 00 charge)

The school dlstrlct wdl then use form ISF to notlfy the patron ofthe |nsuff|c|ent check. AII return
check fees plus the certlfy postage and 3 $20 returned check fee WI|| be assessed to the patron
The amount of the returned check and aII other fees must be payed W|th cash

After a second msufﬂment check |s recelved by the patron the school dlstrlct W|II no Ionger accept

checks from tl‘\at patron O o
! I

If restitution is not made wrthln five worklng days from malllng the flnal notlficatlon, the
superintendent or supermtendent 5 desngnee will not be notrfled and. the superintendent or
superlntendent s de5|gnee may turn the matter over to the county attorney for Iegal action.

Optronz e : '3 | e _' SR
The superintendent or the superlntendent 5 de51gnee is authorlzed to retain the services of a bad
check collection agency to collect funds due to the district upon receipt of insufficient funds
checks.

Approved: KASB Recommendation — 12/16; 6/18; USD 429 Troy—6/19
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MESSAGES |

During the school day parents may leave messages with the school secretary to be given to the
student. The message will be dellvered to the student at the end of a class period or during a
passmg period. Classes will not be mterrupted to deliver messages unless it is an emergency.
I\/Iessages to teachers wrll be e-mailed if p0551ble or left in their mailboxes i in the offce As with
students their classes will not be mterrupted except in an emergency '

Because messages are of |mportance students should not dtsturb the messages of others Not
only is this a courtesy issue biit could also be a prlvacy |ssue Please respect the rlghts of others

!

MIDDLE SCHOOL PROMOTION T

All middle school students must successfully complete and receive a passmg grade for all five
core classes (Math Engllsh Socnal Science, Readlng and Sclence) for both semesters Any E|ghth
grade student failmg to do so will not partrcrpate in promaotion ceremOnles '

Students who fail to complete these reqmrements may be promoted to the next grade level by
successfully completmg summer school as determlned by the summer school teacher and

principal. N
*Students that receive a passing grade for a core class by averagmg the frrst and second semester
grades may then part|C|pate |n promotlon ceremonles and WIll not be requnred to complete

summer school. - R S SRS

] t |

i

MOTOR VEHICLE REGULATIONS

Students who are Iegally quallfred to operate motor vehrcles may drlve them to school under the
following condrtlons P . o :

1. Students are NOT to park in the parkmg lot south of the h|gh school building, the spaces
south of the middle school, the spaces west of the cafeteria, the spaces north of the band
room or in any other spaces designated for staff members. These areas are for staff
parking, visitors and for buses and parents to load and unload.

2. Students may park in the following locations:

a. Woest of the high school facing the football field in the marked parking spaces, All
legal spaces are marked.
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b. On Park Street, east of the high school {(only after the other spaces have been
filled). Please do not block the approach to mailboxes, fire plugs, alleys, or
driveways.

. The parallel spaces north of the high school in the gymnasium parking lot.

d. The parking lot East of the High School

3. No vehicle may be moved during the day unless permission is received from the office.
Students are to obey all speed limits and traffic regulations.

5. Failureto obey these regulations may'résult in disciplinary action, which could include the
illegally parked vehicle being towed at the owner’s expense.

NONDISCRIMINATION NOTICE A R

Appllcants for admlssmn and employment students parents employees sources of referral of
applicants for admission and employment and all unions or professmnal organlzatloné holding
negotiated agreements or profess:onal agreements W|th the School District are hereby notified
that this District does not dlscrlmtnate on the basis of race, rehglon color, national origin, sex,
age, or disability in ‘admission or access to, or. treatment or employment in, its programs and
activities. Any person having inguiries concernlng the Troy Pubhc School District's compllance
with the regulatlons lmplementmg Title VI, Tltle X, Amerlcans with Disability Act or Section 504,
including mformatuon about the emstence and location of serwces activities, and facilities that
are accessible to and usable by dlsabled persons is directed to contact The Superlntendent who
has been demgnated by the Troy Public School District to coordlnate the D|str|cts efforts to
comply with the regulatlons |mplementtng these laws. L R : :

Title: Superlntendent SRR R P o
Location: 230 W. Poplar - -5 . e A :

Telephone: (785) 985-3950 v Sty
You can also contact the Sect:on 504 Coordmator at the Kansas Stote Board of Educat:on by
calling (785) 296-2424 S -

R SRS

RELIGION IN THE SCHOOLS NOTICE S

It is accepted that no rellglous bellef or non-belief shoulcl be promoted by the district or its
employees, and none should be disparaged. Instead, the district should encourage all students
and staff members to appreciate and to be tolerant of each other's religious views. The district
should utilize its opportunity to foster understanding and mutual respect among students and
parents, whether it involves race, culture, economic background or religious belief, In that spirit
of tolerance, students and staff members should be excused from participating in practices which
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are contrary to their religious beliefs unless there are clear issues of overriding concern that
would prevent it.

The Board recognizes that one of its educational goals is to advance the students' knowledge and
appreciation of the role that religious heritage has played in the social, cultural and historical
development of civilization.

Rules to be followed by district employees regarding religion in the schools:

Student-initiated expressnons, to questions_ or assignments, WhICh reflect their beliefs or non-
belrefs abouta rellgrous theme shall be accommodated. For. example students are free to express
rellglous belief or non- bellef in composrtlons art forms mu5|c, speech and debate.

Staff initiated expressrons of religious belief or non- bellef wrll not be acceptable. For example, a
staff mem ber leadmg a group of students in prayer wh|le performmg dutles as a school employee

Dedlcataons and Commencement '

Traditions are a cherished part of the communlty Ilfe and the dlstrlct expresses an interest in
maintaining those tradltrons that have had a srgnlfrcance to the communlty ‘While recognizing
the significance oftrad|t|ons the Board of educatlon beheves that its dedlcatlon ceremonies and
commencement exercises have to be secular in nature Insp|rat|onal addresses, which do not
promote rellglon may be permltted at such ceremonies

Baccalaureate _ : . :
Because the baccalaureate serwce is tradmonally religious in nature, It is sponsored by agencres
separate from the district. E R Lo

REM EDIATION

Students who are not meeting the standards set forth by the state of I(ansas and tested by the
Kansas assessments are con5|dered at risk. Troy Hrgh School and Troy Mlddle School in an effort
to help the student to achleve these standards will, if possnble, place students in fundamental
classes based on prevrous Kansas Assessment results and teacher recommendations. The
principal has the au_thorlty to _ma_ke or approve all remedlal _assrgnments. All students are to be
given the opportunity to increase their level of_'achie_vemeht by the availability of extra help
before and after school. S '

SCHOOL VEHICLE CONDUCT

School Cars
All persons in a passenger vehicle equipped with safety belts are required to wear the safety belt
while the vehicle is in motion.
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Buses
Because of the safety factor involved, the instructions from the bus driver MUST be cbeyed. Any
student not obeying the instructions of the bus driver will be disciplined and possibly suspended
from riding the bus.
Route Bus Rules

1. The driveris in charge of the bus at all times.
Eating and  drinking will not be aIlowed on the bus.
Students are to remain seated when the bus is in motion.
The aisle will remain clear at all times when the bus isin motlon (No Iegs arms, bags, or
case will be allowed |n the a|sle ). -

SR W

P

Vulgar language will not be tolerated at any time..

Alcohol, tobacco or drugs will not be allowed on the bus
Conversatlon shall be no louder than ”classroom voice.” .
Hands, feet and personal |tems will not be used to bother others

© N @ !

Consequences for school bds misconduct
1. First writte_n',rrep'ort - Warning Conference =
- Assigned Seat R
- Parents Not|f|ed
2. Second ertten Report Conference with p055|b|e ISS
- :Parents notified S, Lok o
3. Third ertten Report 2-5 day suspen5|on from rldlng the route bus
- Parents notifled L . o PR
4. Fourth ertten Report Long term suspen5|on from rldmg the route bus =
- Parentsnotlfled S y”i - TR :
5. Fifth ertten Report - Suspen5|on from riding the route bus for the remalnder of the
school year B o - o
- Parents not|f1ed [ L : ‘ L \
The student is to be notlﬁed by the drtver that he or she WI” be * wrltten up "and the reason for
the referral. The: prmmpal may move to a more severe consequence thhe infraction is of a serious
nature. ‘ S : ' '
Driver Responsibilities T _
1. Inform riders of their expé"'ctat'ions regarding behavior by students while on the bus.
2. Establish and maintain firm, consistent and fair enforcement of behavior rules.
3. Use wise judgment in the use of preventative counseling with students to avoid
infractions.

4. Assign the student to a specified seat following the first written report.
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5.

6.

Deliver or send the written report to the principal at the conclusion of the route during
which time the mishehavior occurred.
Be available to consult with the principal upon request.

Principal’s Responsibilities

L
2.

N U e W

Prepare and distribute guidelines for bus behavior and consequences,

Hold conferences regarding written reports in a timely manner. If the conference cannot
be held within 24 hours, please notify the'Supe.rintendent.

Notify pare'nts of written reports regarding infractions and actions taken.

Advise the transportation department of the results of the ¢onference and action taken.
Develop addltlonal (buddmg) consequences that are. con5|dered appropriate if necessary,
Prepared and dlstrlbute Guu:lehnes for Bus Sponsors :-'

Handle ahy concerns regardlng performance of sponsors on bus trlps

Guldelmes for Bus Sponsors |

1

Sponsors are to request transportatlon prior to the first of the month in WhICh the trlp is
to occur. . : ' ' )

The sponsor is respon5|ble to enforce and adhere to the transportatlon gmdellnes of USD
#429. The sponsor may allow students to eat on the bus with the un derstandmg that they
are responS|bIe for all clean-up |fJo|ntIy agreed upon by the sponsor and the driver.

The foIIowmg Iocatlons shaII be occupled by the sponsor(s) whlle the bus is in motlon
One Sponsor back of the bus. Second sponsor - middle ofthe bus. . ' :
Trash and personal |tems should be removed from the bus before a student Ieaves the
bus. This clean up |s the respon5|b||ity of the sponsor and WI|| be superwsed by the
sponsor - el R I
Students riding the bus to an actlwty IVIUST rlde the bus back to the school un!ess a parent
signs them out on a srgn out sheet WhICh states that the parent is taklng the student.
Individual sponsors and coaches may requlre the students who are members ofthe team
to ride home on thebus as weII These gumlellnes however must be dlscussed at a pre-
season meeting Wlth the parents Parents who wish to make transportatlon arra ngements
for their student whlch do not fa[l W|th|n these gwdelmes must contact the school for
approval no Iater than the day prlor to the event

SCHOOL CLOSING

Troy Schools may be closed because of bad weather. If a decision to close the school has been
made before 10 p.m., an announcement will be made on the 10 p.m. news report on KQTV
Channel 2. If no decision is made by 10:00 p.m. listen to the radio & TV, starting at 6:30 a.m., for
reports of school closing for the day. School cancellations will be made by the following stations:
KAIR - 1470 AM, 93.7 FM Atchison KKJO - 1550 AM, 105.5 FM St. Joseph
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KFEQ - 680 AM, 92.7 FM St. Joseph KNZA - 103.9 FM, Hiawatha

KQTV- Channel 2 KCTV — Channel 5 WIBW- Channel 13

The school also utilizes TEXTCASTER. You can receive automatic notifications of school closings
through TEXTCASTER.

You can sign up to receive these messages at:

https://my.textcaster.com/asa/Default.aspx?ID=519f1b76-f506-4e55-b92d-fb11eb914b2a.

That link i is avallable on our web5|te under ”O,wck Llnks” or it can be sent to you through an email

or text
SENIOR TRIP
1. Senior trips wnll be approved by the Board of Educat!on
"2. Seniors who are not scheduled to graduate in the: sprmg of their senlor year will not attend
the senior trlp . . o

3. Seniors must have an average daily attendance rate of 90% in each class they are enrolled
to be ellglble to go on the trip. Seniors will be given one absence for every 4 tardies to the
same class. Th|s absence will count agamst the number of allowed absences for the senior
trip. Attendance will be figured two weeks prior to the trlp Seniors whose absence rate
is less than 90% may appeal in a manner established by the Principal. A

4. If non- refundable tickets are to be purchased for the semor trip, each student wrll provrde
a non- refundable dep05|t as determmed by the class and thelr sponsor ST

5. Students will be under the same set of rulesiand regulatlons as |fthey were in school

6. There willbe no smokmg, vaplng, use of e cigarettes, use of chewmgtobacco drmkmg of
alcohollc beverages, or use of non- prescrlbed drugs. . " i K

7. No one W|I| leave the. hotel at any tlme w:thout perm|ss:on of the sponsors and then only
as a group, properly super\nsed 2 S S '

8. Girls will not be permltted in. boys rooms and boys erI not be permltted in glr[s rooms
without sponsor approval then only W|th the door open '

9. Students will obey: sponsors W|thout questlon or argument The bus driver and tour guide
are not sponsors and cannot glve permlssmn for anythlng except what might concern the
bus. o O

10. Proper dress for the weat'her'and 'dccasion wiII be worn,

11. Litter and other trash will be disposed of properly and will not be left on the bus or plane.

12. Any Senior who is suspended out-of-school will not be allowed to attend the Senior Trip.

Their appeal process will be the same as that of excessive absences. Such suspensions
occurring after appeals have taken place will result in loss of senior trip privileges.
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13. Students will be permitted to take only these items from the hotel as souvenirs: matches,
shoeshine strips, plastic drinking glasses, soap, and stationery. If reason exists to suspect
the taking of any other hotel property, students may be required to open luggage before
sponsors and hotel personnel.

It is understood that the student is still under school supervision; but neither the school district
nor those in charge shall be held responsible in case of accident.

Anyone failing to abide by these rules will have pnwleges restricted or be brought home. The
high school prmmpal reserves the right to impose further dISCIp|Inar\/ action upon hearing the
facts of the 5|tuat|on ThlS actlon may include:

‘0,

Tl Suspensidn or exp'uls'ion. . . o ]
- 2. Lossof prlwleges L
3, Restltutlon of. Ioss

Failure of student to meet these- obligations W|I| result m drsallowance of pal‘thIpatlon in
graduation exercises. .. . Bl

Senior dues will be set by the class. This money is used for many thmgs beyond the senior trip
(Color pages in yearbook flowers etc.). Seniors may pay alior part of their dues through the class

fundraiser. All seniors owe dues regardless of thelr intention to attend the senlor trip.

STUDENT RECORDS

Student records are defmed as |dent|fy|ng data academlc worlg completed achlevement level,
grades, standardlzed test scores health records and attendance data. - : ' - '
Student records will be available to a student s parents or guardlan (or the student |f he or she
is over 18 years of age) upon request AII records \Nrth the exceptlon of acac[em:c work st|II in the
possession of the teacher, WI|| be rewewed in the presence of the prmcrpal counselor or
supermtendent All records are consrdered to be the property of USD #429 and will remaln in the
building. - R DR

Records protected by Iaw from |n5pect|on are

1. Records ‘the dlsclosure of which s speaﬁcal!y prohlblted or restrlcted by, or by
authorlzat|on of federal Iaw (such as the Buckie Amendment) state statute (such as the
student prlvacy law, KSA 72- 6214 or Supreme’ Court rule.

Records which are privileged under the rules of evidence.

3. Medical, psychiatric, psychological, alcoholism, or drug dependency treatment records
which pertain to identifiable patients.

4. Letters of reference or recommendation pertaining to the character or qualifications of
an identifiable individual.
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5. Testing and examination materials, before the test is given or if it is to be given again, or
records of individual test or examination scores, other than records which show only
passage or failure and not specific scores.

6. Records compiled in the process of detecting or investigating violations of civil law or
administrative rules and regulations, rules and regulations, if disclosure would interfere
with a protective admlnlstratlve adjudlcation or civil litigation or reveal the identity of a
confidential source.

7. Appllcatlons financial statements and other mformatlon submitted in connection with
_appllcatlons for student fmancual a55|stance where financial need is a consideration for

' the award. ) o ' '
" 8. Public records contalnlng |nformat|on of a personal nature where the public disclosure
thereof would constltute a clearly unwarranted |nva5|on of personal prlvacy

SUMMER SCHOOL R SR U
Summer school is offered to students in grades 7-12 for the purpose of credlt recovery or
promotion. ' ' oo . I

Students in grades 9- 12 that fail a class that i is reqUIred for graduatnon will be offered summer
school to recover the credlt - Upon successful completion of summer school, a. student W|II
receive the credlt they earned The orlglnal grade ofanF W|II remain, and students WI|| receive
a“P”and % credlt for each recovered class ’ o .'7 '
Students in grade 7 or 8 who fall more than 1 core class (Math Engllsh SC|ence Socual Studles)
will be expected to attend summer school to meet the standards they mlssed durlng the year

TITLEIX B : o
In compliance wrth the rules and regulatlons of T|tle IX of the Educatlon Amendments of 1971,
the Unified School District No 429 Board of Educatlon hear by states that no employee or student
will be dlscrlmlnated agamst on the basrs of race, color, natlonal ongln sex, age, or handicap in
admission or access to or treatment or employment in its educatlonal or activity programs which
receive federal funds. - s S

The superintendent is named the"'designated agent of the Unified School District #429 Board of
Education to coordinate efforts to comply and to carry out responsibilities imposed by Title IX,
including any investigation of any complaint communicated to recipient. Any complaint on any
alleged violation of the Title IX Act must be addressed to the above named person in writing.

UNIFORMS

62 | P.a.ge



School owned athletic uniforms are to be worn only by those persons to whom the uniform is
issued by the school. School issued uniforms are not to be worn as casual wear. They can be worn
on designated days at the coach’s discretion.

USD 429 WEBSITE

School information can be found on the school website: www.troyusd.org

VALEDICTORIAN AND SALUTATORIAN

Valedictorian and Salutatorian will be based on UNWEIGHTED grade point average. The top two
students in the graduatlng class will be de5|gnated valedictorian and salutatorian of the class.
Th|s honor is based on the UNWEIGHTED grade point average for the 4 years of high school. If 2
or more students tie for the hlghest unwerghted grade point average, they will be co-
valedrctorlans Ifthere is more than one valedrctorlan there WI|| be no salutatorlan

VISITORS' “

All classroom visitors, wrth the exceptlon of parents and grandparents must submit a request
and receive approval from the building prlnclpal at Ieast two days in advance. Each buﬂdlng will
compile a daily list ofall lunchroom wsrtors All V|5|tors to Troy Middle/High Schools need to check
into the office and plck up a visitor pass. People in the school ‘without a pass will be removed
Students not enrolled will not attend school as visitors wrthout permlssron from the prmapal in

: : _ !
advance. ' o R

Highland Technlcal College (Vo-Tech) e
Highland Technlcal College is covered under"’Dual Concurrent and Onllne College Classes
through nghland Community College and nghland Technical College SRR K
(Only technical programs with turtlon funded by SB 155 will be considered for approval Unless
funded by theé State of Kansas or Techn:cal College all matenals equrpment and testlng expenses
will be the obligation of the student ) B ’ ' :

Emergency Safety Interventron Resources

Since April 2013 ‘all publlc school drstrrcts and accredrted pnvate schools have been required to
comply with emergency safety rnterventlon regulatrons developed by the Kansas State Board of
Education. These regulatlons are stlll in effect and were recently amended. In 2015, the Kansas
Legislature passed statutes on emergency safety intervention, which were amended during the
2016 legislative session and went into effect on July 1, 2016. The Kansas State Department of
Education (KSDE) and the Kansas Technical Assistance System Network (TASN) have revised the
emergency safety intervention resources and developed resources to help districts fulfill their
obligations under the amended law and inform staff and families of these revised requirements,
Here is an overview of some of the revised resources. Please visit www.ksdetasn.org and click on

63.|l.33ge”



Emergency Safety Interventions Resources in the menu on the left for a full list of available
resources.

Emergency Safety Intervention Law - A copy of the emergency safety intervention statutes and
regulations that may be used as a reference. http://ksdetasn.org/resources/388 41

Changes in Emergency Safety Intervention Law - This document is designed to provide
information about and to support your school in complying with the 2016 amendments to the
emergency safety intervention statutes and regulatlons http: //ksdetasn org/resources/384

Changes to Emergency Safety Interventaon Law PowerPomt This PowerPolnt may be used to
traln staff in the reqwrements associated wrth the emergency safety mterventlons statutes that
were amended by the Kansas Leglslature durlng the 2016 Ieglslative session and the emergency
safety intervention regulatlons that were amended by the Kansas State, Board of Education in
2016. This PowerPoint only covers the, changes to emergency safety mterventlons Iaw that
occurred in 2016. http: //ksdetasn org/resources/407 ' RSN

Standards for the Use of Emergency Safety’ Interventlon Emergency safety mterventlon Iaw sets
forth standards for the use of restraint and seclu5|on to ensure that all Kansas students and staff
have a safe Iearnlng environment. This document contalns the standards fou ndin the emergency
safety mterventron statutes and regulatlons that are required to be followed in all Kansas publlc
school districts and accredlted prlvate schools http //ksdetasn org/resources/390 ' . :

Emergency Safety Interventlon Sample Documentatlon Form ThIS document may be used by
staff to document emergency safety mterventlon incidents: W|th students This document
contains only the items that are reqwred to be documented by emergency safety mterventron
law. Staff may, choose to modlfy this document to collect addltlonal mformatlon on emergency
safety |ntervent|on mudents |fthey W|sh http //ksdetasn org/resources/389

Sample Parent Letter After Emergency Safety Interventlon Inadent - When emergency safety
intervention is used with a student wrltten documentatlon of the mcrdent must be completed
and provided to the parent ho later than the school day followmg the day on which the
emergency safety mterventlon was used ‘Staff may use this sampEe letter, in conjunction with
the information required to_ be prowded to the parent to fulfill this requirement.
http://ksdetasn.org/resources/845

<

Information for Parents After Emergency Safety Intervention Incident — Emergency safety
intervention law requires that the school provide a parent with certain information in printed
form or, upon the parent's written request, by email no later than the school day following the
day on which the first emergency safety intervention incident of the school year occurred with
thelr Chl|d After a subsequent |nC|dent the school must prowde the parent Wlth a fuII and direct
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website address containing this information. This is a template that staff may edit to add
necessary information and provide to a parent after the first emergency safety intervention
incident of the school year with their child and may be posted on the school's website to provide
the parent with the full and direct website for subsequent emergency safety intervention
incidents in a school year. http://ksdetasn.org/resources/393

Emergency Safety Intervention Staff Flyer - This document is a one page (8.5 x 11, front and back)
flyer that may be' forwarded to staff eIectromcaIIy or prlnted to hand out to staff that provides a
brief overview of the requrrements of emergency safety intervention law.
http -//ksdetasn. org/resources/385 ' - -i '

_ F, .
Emergency Safety Interventron Bookmark This document provndes the same content as the

Emergency Safety Interventlon Staff Flyer - some of the key reqwrements of emergency safety
intervention law. This document displays the information so that |t can be prrnted as a bookmark
to distribute to staff If 'you print this document two 5|ded and cut it |n ha!f IengthW|se you will
have two bookmarks. http //ksdetasn org/resources/386 DRI

Parent Requests for Emergency Safety lnterventlon Notlf:cation Emergency safety mterventuon
law requires that when an emergency safety mterventlon is used wrth a ch|Id the school must
notify the parent wrthln the time frame and in the manner speC|f|ed in the Iaw A-parent may
designate a preferred method of contact 1o receive same day.mcrdent notlflcatlon ‘agree to
receive only ohe same-day. notlflcat|on or request to recelve certaln ;nformatlon by, emall This
is a template that schools may choose to use to document any of these three parent optlons
http://ksdetasn. org/resources/844 SR R S - o

Emergency Safety Interventlon Sample Medlcal Form Emergency safety |ntervent|on Iaw states
that emergency safety mterventlon must not be used with a student if. the student is known to
have a medical cond|t|on that could put the student in mental or physmal danger as a result of
the emergency safety mterventlon The exrstence of such medlcal condltlon must be mdlcated in
a written statement from the student s licensed health care prowder, a copy of which must be
provided to the school and placed in the student s file. Th|s wrltten statement must include an
explanation ofthe student s dmgnosrs a I:st ofany reasons why an efnergency safety intervention
would put the student i ln mental or physrcal danger and any suggested alternatives to the use of
emergency safety interventions. This i is a template that schools may provide to a parent so that
the parent may request information from the child's licensed health care provider that the parent
needs to fulfill the requirements of K.S.A. 2016 Supp. 72-89d03(b). This template does not include
any releases of information that may be necessary, depending on the situation, to share or
release information to the school. Any necessary releases should be attached to this template, if
used. http://ksdetasn.org/resources/843.
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Please continue monitoring http://ksdetasn.org/ for additional documents in the coming weeks.
Soon we will have available an updated checklist of emergency safety intervention requirements
for the 2015-16 school year, an updated PowerPoint and webinar on all emergency safety
intervention requirements that can be used for staff training, an updated family guide, and an
updated guidance document.

Questions? Please contact Laura Jurgensen at ljurgensen@ksde.org or {785) 296-5522 or Julie
Ehler at jehler@ksde.org (785) 296-1944. o
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WHEN YOU HEAR IT. DO IT.

LOCKOUT! Get inside. Lock outside doors. p

STUDENTS TEAGHER
Heturn ingicle Bring everyons Indoors
Buginoss as usual Lock cutelds doors
Increses situetions) awarenses
Businsss a9 uguel
Take ationdance
LOCKDOWN! Locks, lights, out of sight.
STUDENTS TEACHER
Monve svey from slght Lock Interlor doors
IMaintaln slence Tigm ot the Hghts
Do not opan The door Move sway from sight
Co not opon the door
Maintalin slence
Take attendancea
EVACUATE! To the announced location.
STUDENTS TEACHER
Hring your phons Lead svacuation i ooation
Leave your siuff behind Take attandance
Foliowr Instructiong Notify i missing, sxira or injursd
students

SHELTER! Hazard and safety strategy.
STUDENTS TEACHER

Hazard Safety Strategy Lead ssfety atrategy

Tornado Pvaouate to shelier area Take atiendance

MHeozmat Beal the room

Earthoquake  Drop, cower gngd hold

Tsunami  Getto high ground

HOLD! In your classroom. Clear the halls.

Rervadn I the classroorm untlk Closs and lock classroom door
the “all Clear* la announcad Business a2 uguai
g Take attendanos
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